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Information and Submission Requirements
A Registrant Identification Number (RIN) is a unique 9-digit number identifying a business requesting registration of vehicles and/or plates with the Ministry. To be eligible to receive a company RIN an organization must be either an Indian Band or incorporated. To get a RIN, change the name or address of a business with an existing RIN, or merge two RINs, an organization must provide original identification documents, complete this form and provide two (2) proof of address documents at a ServiceOntario Centre. Documents may be electronic copy or hardcopy. Acceptable identification documents include the following:
1.         This form must be completed by Career Colleges that wish to apply for Designation or Re-Designation under the International Student Program (ISP) to enrol International Students in programs of study six (6) months in duration or longer on a Study Permit issued by Immigration, Refugees and Citizenship Canada (IRCC). This form must also be used by designated Career Colleges applying to add additional Campuses to their Designation.
2.         Career Colleges that also enrol or wish to enrol international students in postsecondary education programs six (6) months in duration or longer that do not require registration or approval under the Ontario Career Colleges Act, 2005 (e.g., language training, degree programs, etc.) must complete the ‘International Student Program (ISP) Application for Designation (or Re-Designation) for Private Postsecondary Institutions (Not Including Registered Career Colleges)’ form instead of this streamlined form.
3.         Career Colleges that are approved for ISP Designation must enter into a Designation Agreement with Ontario. Institutions will become designated or re-designated on the date that their Designation Agreement is fully executed by both the Institution and Ontario. For further information, please refer to the ISP Requirements.
4.         For Career Colleges applying for Re-Designation, this application and all supporting documents must be submitted on or before the expiry date of the Institution’s current Designation Agreement (refer to Section 2: Term of Agreement and Designation).
5.         Please read the ISP Requirements before completing this form.
6.         Completed forms and all required attachments will be accepted by email to ISP@Ontario.ca, and must be attached in one email where possible, with consecutive emails sent only where the email message size is too large for a single email. Please compress contents if necessary.
7.         The Ministry of Colleges and Universities (Ministry) will acknowledge receipt of this submission. If a submission is incomplete, institutions will be advised of what is outstanding.
Fields marked with an asterisk (*) are mandatory.
Please select one option * 
Part A: Institution Information
Head Office Address(if different from the Head Office Address provided in the Program Approval and Registration Information System (PARIS))
Head Office Contact
Part B: Campus Information
Designation is site specific. Please list below each Campus that the Institution is applying to include within the Designation.
Campus Address
Note: Please ensure that the campus address corresponds with the ‘Campus Address’ in PARIS.
Part C: Attestation
By signing this attestation, I attest that:
I warrant that I have the full power and authority to sign this attestation.
This Attestation, and any other documents to be delivered in connection with this Attestation, is signed when the attestor’s signature is delivered by electronic signature. Electronic signatures will be treated in all respects as having the same force and effect as original signatures.
Part D: Application Attachments Checklist
Applicants must attach the following documents to this submission
Institution’s Operational and Financial History
Applicants seeking First-Time Designation
To be eligible for First-Time Designation, the Institution must have audited financial statements for the two (2) most recent consecutive fiscal years (with audited comparative figures for both those years, providing the Ministry with three (3) years of audited financial information), unless it applies under section 6.2 of the ISP Requirements. Please check the appropriate box below. 
For any period between your most recent fiscal year end and the date you submit your First-Time Designation application, please provide the following evidence of delivery of postsecondary education programs:
The Ministry may request additional documentation to verify postsecondary education program delivery in the three-year period prior to submission.
Applicants seeking First-Time Designation under section 6.2
If the Institution is seeking First-Time Designation under section 6.2 of the ISP Requirements, please complete the Pre-screening Checklist for Institutions Seeking Exemption under Section 6.2 of the International Student Program (ISP) Requirements prior to completing this application form. If the Institution meets the Pre-screening Checklist criteria, please save the completed Pre-screening Checklist and submit it to the Ministry with this application. 
Institutions seeking exemption under Section 6.2 of the ISP Requirements must submit sufficient evidence that demonstrates the Institution’s history of providing postsecondary education and specifically that the Institution has been financially viable and capable of continuously (i.e., for several years) delivering high-quality postsecondary education in compliance with all applicable legislation, regulations and policies, and that the Institution has appropriate supports in place for International Students, including, but not limited to:
Each Application for Designation under section 6.2 of the ISP Requirements is reviewed on a case-by-case basis. The Ministry will contact you if additional documentation is needed.
Applicants for Re-Designation
Institution’s Operational Capability and Student Supports
Note to applicants seeking Re-Designation:Some documents listed below that have not changed since your Institution’s previous Designation Agreement do not need to be re-submitted. Where applicable, please indicate that there have been no changes to the documents your Institution previously submitted to the Ministry. Please check the appropriate boxes below.
Document (e.g., blank template of the international student contract or addendum to be included within an International Student’s file) that captures all information noted in section 10.3 (c) of the ISP Requirements: *
Up to three (3) samples of advertisements used by the Institution that, in the applicant’s reasonable opinion, are an accurate and fair sample of all advertisements used in the past year. Please provide links to online advertisements (e.g., website or social media), if applicable: *
Document that lists all programs with their total cost, duration (in months) and delivery method that your Institution offers or intends to offer to International Students and for which an International Student needs a Study Permit: *
Document that confirms the Institution does not and will not retain or withhold an International Student's passport, Study Permit, or similar document under any circumstances: *
Document(s) that demonstrate(s) that the Institution will provide or ensure the availability of supports to International Students listed in section 17.5 of the ISP Requirements: *
Document(s) that clearly identifies (identify) (including contact name, position, telephone number, and email address) the
•         individual(s) responsible for the maintenance of student files
•         individual(s), office or department whose primary function is to provide, coordinate or oversee student supports to International Students
•         individual (per campus) in charge of confirming and reporting International Student enrolment to Immigration, Refugees          and Citizenship Canada: *
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