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Canada-Ontario Job Grant Training Agreement (hereinafter referred to as the "Agreement")
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Section 1 - Training Details
Number of Participants
• Total number of incumbent workers to be trained
• Total number of currently unemployed new hires to be trained
• Total number of new hires currently working with another organization to be trained
Course Intake  Number
Number of Participants
Hours of Training per Week
Course Module Number
Module Start Date
Module End Date
Section 2 - Responsibilities
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Section 2 - Responsibilities
The Employer shall:
• Ensure Participants to be trained live in Ontario;
• Ensure training occurs in Ontario;
• Ensure jobs are located in Ontario;
• Continue to meet all other COJG Employer eligibility requirements;
• Identify training participants, including unemployed individuals for unfilled job vacancies;
• Ensure that COJG funding is not provided for training that employers are required to deliver by law. For example, Occupational Health and Safety Awareness Training, WHMIS;
• Employ the individual selected for training. If the Employer has hired an unemployed individual to fill a vacancy, the offer of employment
can be conditional upon the individual having completed training and subject to the Employer’s regular probationary period;
• Comply with all applicable employment related provincial and federal employment legislation;
• Maintain adequate employee coverage under the Workplace Safety and Insurance Act or alternative workplace safety insurance;
• Maintain adequate third party liability coverage;
• Enter into a training agreement with the selected training provider and provide payment for training;
• Ensure that the training agreement is signed or the terms of the training agreed upon prior to the training start date by the Employer and the Service Provider;
• Ensure that, at a minimum, the training provider training agreement includes:
• Name and location of training provider;
• Name and description of training;
• Duration;
• Cost (per module if applicable);
• Training Provider refund policy;
• Number of Participants;
• A requirement for the Training Provider to supply the Employer with any reports on Participant progress required by the Employer to
fulfill its reporting requirements as described in Section 4; and
• The Training Provider’s consent to a site visit by the Service Provider during the scheduled training delivery, as described in Section 6.
• Reimburse the Service Provider’s portion of any training funds refunded to the Employer by the training provider due to cancellation, early termination, etc.;
• Make required contributions towards training costs as described in Section 3;
• Ensure accurate Participant records are maintained and made available to the Service Provider, both during the term of this Agreement and for a period of seven (7) years after. This includes, all financial (including invoices) and non-financial records relating to the Agreement in a manner consistent with generally accepted accounting principles;
• Support Participants to complete the training as described in Section 1;
• Submit to the Service Provider supporting documentation and invoices or other requests for reimbursement, as described in Section 4;
• Notify the Service Provider immediately of any issue that may impact the Employer’s ability to meet one or more of its responsibilities under
the Agreement;
• Notify the Service Provider immediately of any change to the information that was provided on the COJG Employer/Consortium Application
Form and/or the COJG Participant Registration Form;
• Notify the Service Provider immediately of any change to the training as described in Section 1;
• Notify the Service Provider immediately if Participants have left training, been dismissed or quit before the end of this Agreement;
• Ensure they are aware of the training provider’s refund policy;
• Follow the required steps to get a refund from the training provider, as per their refund policy, if the training did not occur or Participants have left training, been dismissed or quit before the end of this Agreement;
• Disclose to the Service Provider, without delay, any situation that a reasonable person would interpret as either an actual, potential or
perceived conflict of interest; 
• Ensure the Service Provider has access to all Participants and the Employer Agreement records, where required by the Service Provider to carry out its Agreement evaluation responsibilities, as described in Section 7; and 
• Business owners, including individuals with a controlling interest in corporations, are not eligible as trainees under COJG.
The Service Provider shall:
• Where applicable verify participant eligible for 100% funding was previously unemployed;
• Ensure that the COJG training agreement is signed by the employer and the Participant Registration forms are signed by the participant(s) prior to the start date of training.
• Verify Employer and individual eligibility and enter program data into Employment Ontario Information System-Case Management System
(EOIS-CaMS);
• Create and maintain Employer and Participant service plans;
• Review, assess and make funding decisions for the Canada-Ontario Job Grant Employer/Consortium Application;
• Ensure that the Employer has a job available for each Participant at the end of the training;
• Ensure that training does not exceed one year in duration;
• Manage government funding contributions to training, including:
• Issuing payments to the Employer;
• Validation of Employer payments to the training provider; and
• Recover training funds: 
	• Issued to the Employer for training that did not occur due to cancellation or early termination, etc.
	• Refunded to the Employer by the Training Provider due to cancellation, early termination etc.  
• Verify the employer has taken appropriate measures to recover training funds from the training provider in the situations covered by their refund policy;
• If necessary, negotiate any amendments to the Agreement;
• Terminate the Agreement if the Employer is not fulfilling the Employer responsibilities of the Agreement;
• Notify the Employer, in writing, of reasons for the early termination of the Agreement;
• Conduct Agreement monitoring as described in Section 6; 
• Conduct Agreement evaluation as described in Section 7; and 
• Ensure Business owners, including individuals with a controlling interest in corporations, and Senior Managers (NOC “00”) with large employers (over 500 employees), are not funded for training under COJG.
Training costs:
The Recipient will ensure that all receipts/invoices and supporting documentation for COJG training agreements are submitted no later than three (3) weeks upon completion of each training session/module or on the completion of training in its entirety. For COJG training agreements that are completed close to the end of the fiscal year (e.g. March 31), all receipts/invoices and supporting documentation must be submitted no later than April 21.
Section 3.A - Budget
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Section 3.A - Budget
• Employers with 100 or more employees (fill section 3.A only)
• Employers with fewer than 100 employees
	• Incumbent Worker Trainees (fill section 3.A only)
	• New Hire Worker Trainees 
	• New Hire Worker Trainees previously employed (fill Section 3.A)
	• New Hire Worker Trainees previously unemployed (fill Section 3.B)  
Number of Incumbent or New Hires who were previously employed
Tuition or other training provider fees
Textbooks, software and other required materials (e.g. training clothing, tools, equipment, disability supports, etc.) 	• Maximum $500 per Participant
Mandatory student fees
Examination fees
Travel Cost
         • Travel costs will be supported according to the employer’s policy up to the maximum of $500 per Participant
Ministry Contribution
Employer Cash Contribution
Section 3.B - Budget
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Section 3.B - Budget
• Employers with fewer than 100 employees
	• New Hires (please enter training budget information only for New Hires who were previously unemployed)
Number of Unemployed New Hires  
Tuition or other training provider fees
Textbooks, software and other required materials (e.g. training clothing, tools, equipment, disability supports, etc.) 	• Maximum $500 per Participant
Mandatory student fees
Examination fees
Travel Cost
         • Travel costs will be supported according to the employer’s policy up to the maximum of $500 per Participant
Ministry Contribution
Employer Cash Contribution
Section 3.C - Total Budget Contribution
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Section 3.C - Total Budget Contribution
Total Ministry Contribution
Total Employer Cash Contribution
Total Training Agreement Cost
Textbooks, software and other training materials
A maximum of $500 per Participant is allowable for textbook, software and other training materials required by the Participant to complete skills training.
Note: For COJG applications that involve multiple participants, the maximum $500 per participant cannot be combined to support larger equipment purchases (e.g. combining the maximum $500 in support for three participants to purchase a $1,500 piece of equipment. 
In addition, the $500 per participant cannot be combined with a cash contribution by the employer to support large equipment purchases.
Travel Costs:
A maximum of $500 per Participant is allowable for travel costs.
Travel costs are those that may be incurred for the Participants to commute to the training location. 
The Recipient will ensure that Participants use the most economical rate of transportation, including parking. If the use of a vehicle is required, the rate of reimbursement is $0.40/km for distance above 24km each way. Local public transportation should be used wherever possible.
Accommodations and meals are not  eligible costs. 
If the employer has a travel costs policy, travel costs will be supported according to the employer’s policy up to the maximum $500 per Participant. The per kilometer rates listed above will apply in cases where the employer does not have a travel costs policy.
Reimbursement of Training Costs 
Employer Contribution
The COJG supports eligible training costs, up to a maximum of $10,000 per Participant. 
The Employer will provide cash contributions towards training costs as follows:
Employers with 100 or more Employees
• Employers with 100 or more employees are required to make minimum one half cash contributions towards eligible training costs of each individual participating in training funded through the COJG.
Employers with fewer than 100 Employees
Employers with fewer than 100 employees will contribute:
Incumbent Participants
 Employers with fewer than 100 employees are required to contribute a minimum one-sixth towards the eligible training costs of each individual participating in training funded through the COJG.
Unemployed Participants
Employers with fewer than 100 employees who are training and hiring unemployed Participants are eligible for 100% of the training costs up to $15,000 per Participant and are not required to make a minimum contribution to training costs for training funded through COJG.
Seasonal workers or workers on temporary lay-off 
Training for unemployed seasonal workers or laid-off workers returning to the same position with a different employer, or to their previous employer in a different position would be eligible for 100% of the training costs up to $15,000 per Participant and are not required to make a minimum contribution to training costs for training funded through COJG. 
Employers training unemployed seasonal workers or workers on temporary lay-off returning to the same position with the same employer are not eligible for 100% of the training costs.
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Section 4 - Payment Schedule
Payment Type
Payment Deliverables
Amounts
Initial Payment
Upon Service Provider receipt and review of:
       • Signed COJG Training Agreement
       • Valid certificate of Insurance
       • A copy of the Training Provider Training Agreement
       • Proof of Employer payment to Training Provider 
Upon Service Provider review of:
       • EOIS-CaMS Data
Final Payment 30% Holdback 
Upon Service Provider receipt and review of:
       • Training Outcome Report(s) for all training module(s)
       • Proof of Employer cash contribution 
Upon Service Provider review of:
       • EOIS-CaMS Data
The Service Provider may adjust payment based on any payment deliverables referenced above. For greater certainty, the Maximum Funds shall not be exceeded.
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Section 5 - Records
Service Provider Employer files shall contain:
• A completed, signed and dated Canada-Ontario Job Grant Employer Registration for Consortium form (if applicable);
• A completed, signed and dated Canada-Ontario Job Grant Participant Registration form for each Participant in training;
• A completed, signed and dated Canada-Ontario Job Grant Training Agreement;
• A completed, signed and dated Training Provider Training Agreement for the training described in Section 1;
• Documentation related to the disbursement of training funds to the training provider; and
• Participant records, including days and hours trained, and days and hours worked.
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Section 6 - Monitoring
As part of the Service Provider's responsibilities under its Canada-Ontario Job Grant agreement with the Province, the Service Provider will validate financial and training activities, such as confirmation of employer payments to the training provider and the progress of Participants. 
 The Service Provider will carry out one monitoring site visit:
• to the training provider during a Funding Year for Canada-Ontario Job Grant Training Agreements that include in-class instruction and the  Province Training Contribution is $1,500 or more; and 
• to the same training provider during a Funding Year for any subsequent Canada-Ontario Job Grant Training Agreements that include in-class instruction and the Province Training Contribution is $3,000 or more.
The Service Provider is not required to conduct a monitoring site visit, but instead shall conduct at least one monitor using appropriate alternative methods (for example, review of paper and electronic records, web-based validation of online training, etc.):
• for Canada-Ontario Job Grant Training Agreements that include in-class instruction and the Province Training Contribution is less than $1,500;
• if a monitoring site visit to the training provider has already been conducted during a Funding Year and the Province Training Contribution is less than $3,000 for any subsequent Canada-Ontario Job Grant Training Agreements that include in-class instruction;
• for Canada-Ontario Job Grant Training Agreements that do not include in-class instruction; and 
• if the training provider is a School Board within the meaning of the Education Act, a College of Applied Arts and Technology, or a publicly assisted university.
Decisions to conduct additional monitoring and the frequency and intensity of this monitoring will vary based on a range of factors that include scale, cost and complexity of training.
Section 7 - Evaluation
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Section 7 - Evaluation
As part of the Service Provider’s responsibilities under its Canada-Ontario Job Grant agreement with the Province, the Service Provider will complete follow-up evaluations of the Agreement.
Employer Follow-up:
• 100 per cent follow-up at three and twelve months post-exit to ensure that information on training impact and customer
satisfaction is captured.
Participant Follow-up:
• 100 per cent follow-up at three and twelve months post-exit to track short and longer-term employment and training outcomes.
If requested by the ministry, the Employer shall assist the ministry in its evaluation and performance management of COJG by:
• Participating in evaluation activities conducted by or on behalf of the ministry including surveys, interviews and discussion groups.
Section 8 - Amendments
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Section 8 - Amendments
Any amendments to the Agreement will be in writing and dated and signed by all parties to the Agreement.
Signatures
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Signatures
The Service Provider and the Employer have executed the Agreement on the dates set out below.
Service Provider Signing Official
Employer Signing Official
I have authority to legally bind the Employer 
11.0.0.20130303.1.892433.887364
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