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Government of Ontario
Ministry of Finance

Guide
Tobacco Tax Interjurisdictional Transporter Return - TT103
This guide will help you complete the Tobacco Tax Interjurisdictional Transporter Return - TT103. This guide also provides information about filing requirements, including the time for filing a Return and penalty for failure to deliver a Return, and gives information about the required supporting form. The information in this guide does not replace the law found in the Tobacco Tax Act and related regulations.
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File, pay and view your account online
ONT-TAXS online is the Ministry of Finance's secure, convenient and free online tax service. It saves time, reduces paper and is available 24 hours a day, seven days a week.
Getting started is fast and easy!
Visit ontario.ca/taxservices or call us at 1-866-ONT-TAXS (1-866-668-8297).
General Information
If you are registered as an interjurisdictional transporter under the Tobacco Tax Act, you must complete the Tobacco Tax Interjurisdictional Transporter Return - TT103 to report information on the trips you have made during the reporting period in which you transported tobacco into or out of Ontario.  You are required to complete a return even if you did not have any activity during the reporting period.
You are also required to complete the Uniform Manifest Form TT207 for every shipment of tobacco you are transporting into or out of Ontario and must be kept in the vehicle at the time the shipment is being transported. You will be asked for this form during an inspection. This form is not required to be submitted with the return, but must be retained for audit purposes (see Records Retention section below).
Interjurisdictional transporters transporting tobacco in bulk or raw leaf tobacco who fail to keep in their possession specified documents and information may be subject to penalties or fines.   
If you require paper copies of the return or form TT207 contact the Ministry of Finance (ministry) at the address or telephone number provided in this guide.
If you choose, you may submit your own computer produced facsimile of the return, but it must be approved by the ministry before you use it for filing a return. Please contact the ministry for computer-produced facsimile approval information.
Filing Requirements
The Return must be filed on or before the 28th day of the month following the end of your reporting period.
If your return due date falls on a day when the ministry is not open during its regular hours of business then the due date is extended to include the next business day when the ministry is open during its regular hours of business.
Penalty
The penalty for late filing a return is $1,000 per return.
Records Retention
You are required to keep at your principal place of business records and books of account, as well as any other documents to verify the information in the records and books, that will enable the accurate determination of the tax collectable and payable under the Tobacco Tax Act and of the quantities raw leaf tobacco inventory, for a period of seven years following the end of the fiscal year that relates to the records and books. Failure to do so may result in penalties or fines.
For further information regarding records retention, please refer to the Tax Information Bulletin titled Retention/Destruction of Books and Records. Copies are available at ontario.ca/finance or by calling the ministry at1 866 ONT-TAXS (1-866-668-8297).
Reference Number
This is a unique reference number assigned by the Ministry of Finance to each return and accompanying schedule(s) issued to a client. When communicating with the Ministry of Finance, you must provide this unique Reference Number to identify a particular return, in addition to quoting your Identification Number (federal business number).
Change of Information
Please notify the Ministry of Finance of any change in your name and address. When contacting the ministry, be sure to use your Identification Number found at the top left of the return. The ministry contact information is included below.
Delivery of Returns and Payments
Returns can be mailed to: 
Ministry of Finance
33 King Street West
PO Box 620
Oshawa ON L1H 8E9
Returns are accepted at certain ServiceOntario Centre locations on behalf of the ministry. For ServiceOntario Centre locations, hours of operation and telephone numbers, visit ontario.ca or call toll-free 1-888-745-8888
(TTY toll-free 1-800-268-7095).
Payments cannot be made at financial institutions.
Enquiries
Ministry of Finance33 King Street West          PO Box 625Oshawa ON  L1H 8H9
Toll free 1-866-ONT-TAXS (1-866-668-8297)Hours of Service Monday to Friday 8:30am to 5:00pmTeletypewriter (TTY) 1-800-263-7776Fax 905-433-5680Website ontario.ca/finance
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Instructions to complete the Return
Identification
If your Legal Name, Address and Identification Number (federal business number) are preprinted, please verify the information. If the information is incorrect, make the necessary corrections on the Return. If blank, record your Legal Name, Address, and Identification Number if you have one.
Reporting Period
Verify that the pre-printed reporting period (year/month/day) is correct.
Indicate if there was No Activity during this reporting period or if it is an Amended return by placing an X in the appropriate box.
Information to be Reported
Number of shipments transporting tobacco
Tobacco includes:
• Cigarettes
• Cigars
• Other tobacco (i.e., tobacco products other than cigarettes and cigars, e.g., chewing tobacco and snuff)
• Raw leaf tobacco
Please note that raw leaf tobacco is not the same as other tobacco. Raw leaf tobacco means unmanufactured tobacco or the leaves and stems of the tobacco plant, but does not include seedlings.
Line 1. 
Report the total number of shipments made by road, railway car, marine vessel and aircraft where you are transporting tobacco from a point outside Ontario to an Ontario destination during the reporting period. A shipment is cargo transported under the terms of a single bill of lading. A Uniform Manifest Form - TT207 must be completed for each shipment where tobacco was transported into Ontario. Note: there may be more than one shipment of tobacco per trip. For example, a trip may include several shipments of tobacco destined for different clients.
Line 2. 
Report the total number of shipments made by road, railway car, marine vessel and aircraft transporting tobacco from Ontario to a destination outside Ontario during the reporting period. A Uniform Manifest Form - TT207 must be completed for each shipment where tobacco was transported out of Ontario. Note: there may be more than one shipment of tobacco per trip.
Import and Export Details
Separate columns are provided for the reporting of the various types of tobacco.  Please use the appropriate column(s) for the tobacco transported. 
The columns are:
• Marked cigarettes
• Unmarked cigarettes
• Other tobacco (i.e. tobacco products other than cigarettes and cigars, e.g. chewing tobacco and snuff)
• Cigars
• Raw leaf tobacco
Please note that raw leaf tobacco is not the same as other tobacco. Raw leaf tobacco means unmanufactured tobacco or the leaves and stems of the tobacco plant, but does not include seedlings. It includes all varieties of tobacco grown in or brought into Ontario, including flue-cured, dark fire-cured (also known as ‘black’) and burley tobacco.
Imports: Transported into Ontario
In this section, report the quantity of tobacco transported into Ontario.
Line 3. 
In the applicable column, enter the quantity of tobacco transported by road, railway car, marine vessel and aircraft for importers.
Line 4. 
In the applicable column, enter the quantity of your own tobacco transported by road, railway car, marine vessel and aircraft into Ontario.
Exports: Transported out of Ontario
In this section, report the quantity of tobacco transported out of Ontario.
Line 5. 
In the applicable column, enter the quantity of tobacco transported by road, railway car, marine vessel and aircraft for exporters.
Line 6. 
In the applicable column, enter the quantity of your own tobacco transported by road, railway car, marine vessel and aircraft out of Ontario.
Certification
The information contained in the return must, to the knowledge of the authorized signing officer, be true, correct and complete.
If you are filing your return through ONT-TAXS online, you will be asked to confirm to the best of your knowledge, that the information contained in the return is true, correct and complete.
If you are not filing your return through ONT-TAXS online, the return must be signed and dated by an authorized signing officer. The information contained in the return must, to the knowledge of the authorized signing officer, be true, correct and complete. If this return is signed by someone other than an employee of the company, a properly completed Authorizing or Cancelling a Representative form must be returned to the Ministry of Finance. Forms are available on the Ministry of Finance website ontario.ca/finance or may be requested by telephone at the contact numbers listed in this guide. The name and title of the person signing the return must also be printed in the space provided.
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