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Instructions
Please complete the Application Form below and submit it to the Ministry of Economic Development and Growth by way of email to Youthpartnerships@ontario.ca. The subject of your email must include your organization name (e.g. ELS Application Form: Organization Name).
Please refer to the Entrepreneurship Learning Stream Program Guidelines and Call for Proposals prior to completing this Application Form. Definitions in the Program Guidelines and Call for Proposals apply to this Application Form unless otherwise defined herein.
Fields marked with an asterisk (*) are mandatory.
Applicant and Project Information
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Applicant and Project Information
Is this a Consortium Application? *
List all Consortium members
Organization Names
Key Delivery Locations: please include all regions, cities, counties and towns
Project Contact Information
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Project Contact Information
Mailing Address
Project Requirements
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Project Requirements
Applicants must identify a Youth entrepreneurship challenge in Ontario and develop and deliver a solution to that challenge through a project.
Projects must:
•         Align with the ELS Objectives;
•         Focus on value-added business training, advice, services, mentorship and/or Financing;
•         Be broadly accessible and enable access for Youth from across the province, with in-person services complemented by other delivery mechanisms where required;
•         Have a minimum annual project value of $1 million per year and a maximum of $1.2 million per year for up to three years;
•         Include a Budget in which administrative costs do not exceed 20% of the total project costs; 
•         Build on existing non-governmental and governmental youth entrepreneurship programs and programs for first-time entrepreneurs  without duplicating those initiatives; and
•         Support new activities (ELS funding may not be used to pay for all or a part of existing or planned activities delivered with Ministry or other funding). 
Projects may also provide learning opportunities to Youth to help build a future pipeline of entrepreneurs who have the potential to start a business (e.g., business skills training). However, these activities must be in addition to activities focused on providing hands-on entrepreneurship and business ownership experiences and support for business creation and growth.
Projects may also include a Financing component.
The Successful Applicant will be required to work with the Ministry and a third-party evaluator, as appropriate, in support of a Ministry-led and funded third-party evaluation of the project. The Successful Applicant will be required to provide all information requested by the Ministry and third-party evaluator in a timely manner.
Applicant Requirements
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Applicant Requirements
An ELS Application Form may be submitted by a single organization or a consortium of project partners. Only organizations that are incorporated federally or provincially as not-for-profit corporations can apply for funding. The Applicant, which for greater certainty is the Lead Organization in a consortium approach, must be incorporated in Ontario for a minimum of 3 years as of the application date.
Organizations that are incorporated as a not-for-profit can include, but are not limited to:
•         Not-for-profit corporations;
•         Co-operatives;
•         Municipalities and municipal development corporations; 
•         Indigenous organizations that are a legal entity;
•         Postsecondary institutions; or
•         Boards of education.
Organizations that are not incorporated as a not-for-profit may be part of a collaborative or consortium that includes at least one eligible member. The eligible member would act as the Lead Organization. If the Applicant is adopting a consortium approach, then:
•         A Lead Organization must be identified in the Application Form;
•         Consortium members must be identified as project partners in the Application Form; and
•         A full description of each member’s roles and responsibilities must be provided.
Project Details
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Project Details
Project Overview, Rationale and Objectives (30%) * (1000 word maximum)
Provide a brief overview of the proposed project.
Describe how the project addresses a Youth entrepreneurship challenge by providing enhanced, value-added services and hands-on opportunities for young entrepreneurs to achieve higher levels of growth in their new or existing business. The information provided must:
•         Clearly identify the Youth entrepreneurship challenge(s) that the project will address;
•         Demonstrate that there is a clear and urgent need to address the challenge citing supporting documentation as appropriate;
•         Clearly and comprehensively describe how the project will address this challenge citing supporting documentation as appropriate;
•         Include a summary of the services/experiences that will be provided as part of the project;
•         Identify how the project will be accessible to Youth across Ontario with in-person services complemented by other delivery mechanisms where required; and
•         Identify the intended outcome of the project for the participating young entrepreneurs.
Clearly identify how the project’s objectives and goals align with the following objectives, referred to herein and in the Program Guidelines and Call for Proposals as the “ELS Objectives”:
•         Engage  Youth who have developed Foundational Entrepreneurial Skills through participating in an existing government program, completing entrepreneurial courses at a high school, college or university level, or working as an entrepreneur, and are seeking to acquire the value-added skills and tools to help them start and/or grow a business;
•         Build on existing Foundational Entrepreneurial Skills, aptitudes and capacity to enable participants to achieve higher levels of growth in their new or existing business;
•         Provide targeted tools, opportunities and support to Youth as they start and/or grow their business; and
•         Provide enhanced supports and tailored solutions to accelerate business start-up and growth.
Project Plan and Project Outcomes (40%)
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Project Plan and Project Outcomes (40%)
Using the table below, in chronological order, provide a detailed Project Plan identifying all project activities. Activities may include, but are not limited to: recruitment/outreach strategies, development of any training materials, training of mentors, identification of suitable participants, delivery of business supports and interventions, experiential learning opportunities, Financing (if applicable), and monitoring processes.
Describe how the project activities will: deliver hands-on entrepreneurship or business ownership experiences; provide enhanced supports that will accelerate business start-up and growth; and align with ELS Objectives.
Provide a detailed description of any tailored, value-added business creation tools and supports offered that apply for each activity.
For each activity include outputs and expected targets that clearly link with the activities undertaken and support the overall goals of the project. The Successful Applicant must report on all project measures identified in the Project Plan including the following as appropriate:
•         Number of Youth engaged;
•         Number of businesses supported;
•         Number of businesses created;
•         Number of businesses expanded;
•         Number of jobs created ;
•         Number of Financing opportunities provided (if applicable); and,
•         Amount of Financing provided (if applicable).
Project Plan
Activity
Description 
Timelines
(Chronological)
lines
TiTimelines
(Chronological)
Planned  Outputs and Outcomes
Please include all relevant details.
Start Date 
(yyyy/mm/dd) 
End Date 
(yyyy/mm/dd) 
Aggregate Project Outcomes
Performance Indicator
Planned Result
Number of business supported *
Number of businesses created *
Number of businesses expanded *
Number  of jobs created *
Number of Financing grants provided                           (if applicable)
Amount of Financing provided                   (if applicable)
Logic Model
Please fill the following table with the project information. *
         Project Goals and Objectives
         Long-Term Outcomes
         Highest level that can reasonably and causally be attributed to the project 
         Intermediate Outcomes
         Expected to occur once short-term outcome(s) are achieved
         Short-Term Outcomes
         Directly attributable to project's outputs
         Outputs
         What the project produces
         Activities
         How the resources are used (What is done)
          Inputs
          What resources are put into the project
Financing
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Financing (if applicable)
If Financing is included in the project, please complete the following section of this Application Form.
Provide a description of any Financing, clearly linked to project activities.
Identify: 
•         Maximum amount of funding per Youth;
•         Planned number of Youth provided with financing;
•         Eligibility criteria for consideration of recipient;
•         Application process;
•         Approval decision process;
•         Documentation required;
•         Where funds will be held until they are distributed;
•         How the awarding of Financing will be determined (must ensure transparency and accountability);
•         How and when Financing will be distributed (number of payments, amounts, milestones, final hold-back multiple payments, etc.);
•         The tools that will be utilized to ensure consistent reporting of use of funds; and
•         The risk mitigation approaches that will be used to ensure that funds are used appropriately.
Budget/Value for Funding (15%)
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Budget/Value for Funding (15%) 
Complete the table below. Clearly identify all costs directly related to delivering the project including all other cash and in-kind contributions being contributed to the project by the Applicant and/or its partners. Costs must be clearly linked to the activities identified in the Project Plan portion of this Application Form. 
The Budget must clearly identify:
•         All costs directly related to delivering the project, within market value, as determined by the Ministry in its sole discretion, and ELS limits;
•         All project costs including in-kind contributions, such as workshop space; and 
•         Funding received from partnerships and/or collaborations.
Administrative costs cannot exceed 20% of the total project costs.
Please refer to Appendix 1 in the Program Guidelines and Call for Proposals for the list of eligible and ineligible costs. Projects may include contributions from the federal government, foundations, and other sources but cannot include any other provincial funding.
Expenses
Plan
Plan
Administration
Cash
In-Kind
Subtotal Administration (not to exceed 20% of project budget)
Expenses
Plan
Plan
Delivery
Cash
In-Kind
Subtotal Delivery
Total Expenses
Total 
Funding
Plan
Plan
Applicant Contributions 
Cash
In-Kind
Funding
Plan
Plan
Partner Contributions 
Cash
In-Kind
Subtotal Funding
Requested Ministry Funding
Total Funding
Total 
Organizational Capacity and Risk Management (15%)
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Organizational Capacity and Risk Management (15%)
Organizational Capacity
The Applicant, and partners where appropriate, must demonstrate, in a maximum of 500 words:
•         The ability to engage Youth broadly across the province;
•         The ability to deliver a project that is accessible across the province;
•         Experience delivering entrepreneurship programming and activities to Youth;
•         Experience delivering projects of similar scope and scale;
•         Efficiency including leveraging existing delivery structures where possible; and
•         Required technical, financial and managerial experience.
Project Partners
List all other organizations, if appropriate, that will be involved in the project and provide a full description of each organization’s role and responsibilities. This should include but is not limited to all relevant partnerships and/or collaborations in support of the project and/ or the province’s entrepreneurship ecosystem (e.g. Ontario Network of Entrepreneurs).
Also indicate which stage of the project each organization will be involved in.
Organization
Location
Roles, Responsibilities and Stage of Involvement 
Risk Management
Complete the following table, identifying possible risks and mitigation strategies required to ensure the project outputs and outcomes are achieved.
Risk
Mitigation Strategies
Financial Statement
Please attach your organization’s  financial statements (last fiscal year, audited if available) 
Financial statements (audited, if available) of significant partners in the project may be requested by the Ministry and must be satisfactory to the Ministry in order for the Ministry to proceed with finalizing the transfer payment agreement.
Attached File Name
Created
Modified
Size (MB)
Remove File 
Application Checklist
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Application Checklist
Acknowledgement
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Acknowledgement
In submitting this Application Form, we acknowledge understanding of the following:
•         That this project is not receiving any other Ontario government funding.
•         Additional materials other than those requested will not be considered to be part of the Application Form.
•         An Application Form that does not follow the prescribed format, or is incomplete, will not be evaluated.
•         The Ministry reserves the right to ask Applicants with similar or complementary projects to consider collaborating in broader partnerships subject to project timelines and funding availability.
•         The Ministry reserves the right to impose whatever conditions it deems advisable in the acceptance of an Application Form.
•         The Ministry is subject to the Freedom of Information and Protection of Privacy Act (the “Act”). The Act provides every person with a right of access to information in the custody or under the control of the Ministry, subject to a limited set of exemptions. Section 17 of the Act provides a limited exemption for third party information that reveals a trade secret or scientific, commercial, technical, financial or labour relations information supplied in confidence where disclosure of the information could reasonably be expected to result in certain harms.
•         Any trade secret or any scientific, technical, commercial, financial or labour relations information submitted to the Ministry in confidence should be clearly marked. The Ministry will provide notice before granting access to a record that might contain information referred to in section 17 so that the affected party may make representations to the Ministry concerning disclosure. Should the Ministry decide not to disclose certain records, the requester has the right to appeal that decision to the office of the Information and Privacy Commissioner, who will ultimately decide on the disclosure of the record.
•         The name and address of the Successful Applicant, the amount of grant award, and the purpose for which the grant is awarded is information the Ministry makes available to the public.
•         The name of any Youth receiving Financing, the amount of the Financing received and the intended use of the Financing is information the Ministry makes available to the public.
•         The information provided in this Application Form is true, correct and complete in every respect.  If the Ministry discovers that this Application Form contains a material misrepresentation, this Application Form shall be deemed to be withdrawn immediately by the Applicant.
•         Applicants should not take any action, or incur any costs related to the project, that is predicated on receiving ELS funding until an application is approved and all parties have entered into a transfer payment agreement acceptable to the Ministry.
•         Only applications that satisfy all eligibility criteria will be considered. Of the reviewed applications, the Ministry will select only one organization or consortia to deliver a project that addresses a Youth entrepreneurship challenge and that otherwise meets the objectives and requirements set out in the Program Guidelines and Call for Proposals.
•         The ELS program is a discretionary and non-entitlement fund with a limited budget. Therefore, notwithstanding any other statement or provision in the Program Guidelines and Call for Proposals and this Application Form, even if an application meets all stated criteria there is no guarantee that funding will be awarded.
Certification
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Certification
I/We, the undersigned, acknowledge that I/We have the authority to bind the organization in a transfer payment agreement.
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