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1. Program Guidelines
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Introduction
The Ministry of Economic Development and Growth (the “Ministry”) is launching a Call for Proposals with the objective of identifying one project to be delivered by a single organization or consortium under the Entrepreneurship Learning Stream (“ELS”) program. The ELS program is intended to provide Ontario Youth with value-added skills and tools to help them achieve higher levels of growth in their businesses. The ELS program anticipates providing multi-year funding of $1.0-1.2 million per year for up to three years to support the delivery of a proposal that identifies and addresses a solution to a Youth entrepreneurship challenge, and scales that solution to Youth entrepreneurs across the province.
Purpose
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Purpose
The purpose of the Program Guidelines and Call for Proposals is to provide interested parties with information on the background of the ELS program, eligibility requirements, project criteria, assessment criteria, the application process, and other information required to complete the Application Form. Applicants are asked to review the information in the Program Guidelines and Call for Proposals carefully prior to submitting their Application Form.
The Ministry provides a range of programs and services that help young people gain entrepreneurial skills, start new businesses and grow existing businesses (see program examples below). These initiatives are intended to provide foundational supports for young people who are launching and expanding new businesses.
ELS is designed to help new or existing Youth-led businesses achieve higher levels of growth by funding a Successful Applicant to deliver a project that provides enhanced, value-added entrepreneurial skills and services to Youth. These services are expected to build on existing governmental and non-governmental entrepreneurship programs and services, and enhance the participant’s Foundational Entrepreneurial Skills. Projects funded through ELS must therefore provide tailored, value-added supports that are not currently available through other government or non-governmental programs.
Ministry Program Examples
Summer Company: Summer Company provides students between 15 and 29 years old with the foundational supports necessary to help start and run their own summer business. The program provides participants with introductory advice, coaching and mentoring services from advisors and local business leaders during the summer months. Program participants have the opportunity to access a grant of up to $3,000 to launch and operate their summer business.
Starter Company Plus: Starter Company Plus provides Ontario's entrepreneurs aged 18 and older, who are not attending school full-time, with foundational supports to help them start or grow their own business. Participants are provided with basic training, business skills development, advice and the opportunity to access a grant of up to $5,000 to start or expand their business.
ELS Objectives
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Objectives
Through the ELS program, the Ministry is seeking proposals from Applicants to deliver Youth entrepreneurship programming and supports that:
•         Engage Youth who have developed Foundational Entrepreneurial Skills through participating in an existing government program, completing entrepreneurial courses at a high school, college or university level, or working as an entrepreneur, and are seeking to acquire value-added skills and tools required to help them start and/or grow a business;
•         Build on existing Foundational Entrepreneurial Skills, aptitudes and capacity to enable participants to achieve higher levels of growth in their new or existing business;
•         Provide targeted tools, opportunities and support to Youth as they start and/or grow their business; and
•         Provide enhanced supports and tailored solutions to accelerate business start-up and growth.
The objectives listed above are collectively referred to as the “ELS Objectives”.
“Growth”, for the purposes of these Program Guidelines and the Application Form, includes such indicators as increased profits and job creation.
Key Definitions
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Key Definitions
Applicant: An organization or a consortium, through a Lead Organization, applying to the ELS program.
Budget: A detailed breakdown of all expenses and funding contributions (cash and in-kind) required to carry out the project.
Financing: Small grants or loans to directly support the business start-up or expansion costs of a Youth who is participating in the Applicant’s project.
Foundational Entrepreneurial Skills: foundational entrepreneurial skills include skills such as: business plan development and implementation, market assessment, business governance, strategy, and finance.
Lead Organization: The main point of contact with the Ministry for projects delivered through a consortium approach. The Lead Organization is responsible for signing and fulfilling all requirements of the transfer payment agreement, including but not limited to: receiving and managing the funds, ensuring coordination of project parties and activities, and communicating with the Ministry regarding the status of the project on behalf of all partners.
Successful Applicant: An organization or a consortium, through a Lead Organization, that has been awarded funding through the ELS program pursuant to these Program Guidelines and Call for Proposals, and will deliver an ELS project.
Youth: Persons between the ages of 15-29, who are residents of Ontario and are Canadian citizens or permanent residents.
Eligibility
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Eligibility
Project Requirements:
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Project Requirements:
Applicants must identify a Youth entrepreneurship challenge in Ontario and develop and deliver a solution to that challenge through a project.
Projects must:
•         Align with the ELS Objectives;
•         Focus on value-added business training, advice, services, mentorship and/or Financing;
•         Be broadly accessible and enable access for Youth from across the province, with in-person services complemented by other delivery mechanisms where required;
•         Have a minimum annual project value of $1 million per year and a maximum of $1.2 million per year for up to three years;
•         Include a Budget in which administrative costs do not exceed 20% of the total project costs; 
•         Build on existing non-governmental and governmental youth entrepreneurship programs and programs for first-time entrepreneurs  without duplicating those initiatives; and
•         Support new activities (ELS funding may not be used to pay for all or a part of existing or planned activities delivered with Ministry or other funding).
Projects may also provide learning opportunities to Youth to help build a future pipeline of entrepreneurs who have the potential to start a business (e.g., business skills training). However, these activities must be in addition to activities focused on providing hands-on entrepreneurship and business ownership experiences and support for business creation and growth.
Projects may also include a Financing component. If Financing is an element of the project, please complete the Financing section of the Application Form.
Applicants who provide Financing must consider:
•         Where funds will be held until they are distributed;
•         How the awarding of Financing will be determined (must ensure transparency and accountability);
•         How and when Financing will be distributed (number of payments, amounts, milestones, final hold-back payments, etc.);
•         The tools that will be utilized to ensure consistent reporting; and
•         The risk mitigation approaches that will be used to ensure that funds are used appropriately.
The Successful Applicant will be required to work with the Ministry and a third-party evaluator, as appropriate, in support of a Ministry-led and funded third-party evaluation of the project. The Successful Applicant will be required to provide all information requested by the Ministry and third-party evaluator in a timely manner.
Applicant Requirements
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Applicant Requirements
An ELS Application Form may be submitted by a single organization or a consortium of project partners. Only organizations that are incorporated federally or provincially as not-for-profit corporations can apply for funding. The Applicant, which for greater certainty is the Lead Organization in a consortium approach, must be incorporated in Ontario for a minimum of 3 years as of the application date.
Organizations that are incorporated as a not-for-profit can include, but are not limited to:
•         Not-for-profit corporations;
•         Co-operatives;
•         Municipalities and municipal development corporations;
•         Indigenous organizations that are a legal entity;
•         Postsecondary institutions; or
•         Boards of education.
Organizations that are not incorporated as a not-for-profit may be part of a collaborative or consortium that includes at least one eligible member. The eligible member would act as the Lead Organization.
If the Applicant is adopting a consortium approach, then:
•         A Lead Organization must be identified in the Application Form;
•         Consortium members must be identified as project partners in the Application Form; and
•         A full description of each member’s roles and responsibilities must be provided.
Accountability
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Accountability
The Successful Applicant will receive project funding pursuant to a transfer payment agreement with the Ministry in a form satisfactory to the Ministry.
The Successful Applicant will be responsible for managing and executing the development and delivery of the project, including resource management and satisfaction of performance and financial obligations established by the Ministry in the transfer payment agreement. The transfer payment agreement with the Ministry will set out the terms and conditions governing the payment of the grant.
Performance Indicators
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Performance Indicators
The transfer payment agreement will include key performance indicators to be collected by the Applicant. All projects will be expected to include target outputs and outcomes that clearly link with the activities undertaken and support the overall goals of the project. The Successful Applicant must report on all project measures identified in the Project Plan including the following as appropriate:
•         Number of Youth engaged;
•         Number of businesses supported;
•         Number of businesses created;
•         Number of businesses expanded;
•         Number of jobs created;
•         Number of Financing opportunities provided (if applicable); and
•         Amount of Financing provided (if applicable).
Funding
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Funding
Funding will be provided in the form of a grant, based upon eligible cash expenditures. Funding will be determined based on the Budget submitted by the Applicant, as well as an evaluation of the project’s value for money.
The Budget must include all costs directly related to delivering the project including all other cash and in-kind contributions being contributed to the project by the Applicant and/or its partners. Costs must be clearly linked to the activities identified in the Project Plan portion of the Application Form. 
The Budget must clearly identify:
•         All costs directly related to delivering the project, within market value and ELS limits;
•         All project costs including in-kind contributions, such as workshop space; and 
•         Funding received from partnerships and/or collaborations.
Administrative costs cannot exceed 20% of the total project costs.
See Appendix 1 for the list of eligible and ineligible costs. Projects may include contributions from the federal government, foundations, and other sources but cannot include any other provincial funding.
It is anticipated that funding will be allocated in installments according to a specific payment schedule and achievement of milestones. Disbursement of funding installments will be dependent on, among other things, the Successful Applicant meeting all reporting and other requirements set out in the transfer payment agreement. The Ministry may withhold a portion of the grant amount, in an amount to be determined in the Ministry’s sole discretion, until project completion.
2. Call for Proposals
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2. Call for Proposals
Application Process
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Application Process
Applications for the ELS:
1.         Applicants will complete and submit the ELS Application Form and other required documentation outlined below.
2.         The Ministry will review applications for completeness.
3.         Applicants will be notified by email if their application is incomplete within five business days of receipt of the application. Incomplete applications will not be considered further.
4.         Complete applications will be assessed relative to the assessment criteria outlined in the “Assessment Criteria” section below.
5.         The Ministry will contact the Successful Applicant within 60 days of receiving the application.
6.         The Ministry will negotiate and execute a transfer payment agreement that is satisfactory to the Ministry with the Successful Applicant.
Assessment Criteria
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Assessment Criteria
Applications will be assessed on the following:
Criteria
Evaluation
         Project Overview, Rationale and Objectives (30%)
The Project Overview, Rationale and Objectives will be evaluated based on the following criteria:
•         Strong alignment between the project and the ELS Objectives;
•         Clear identification of the Youth entrepreneurship challenge(s) that the project will address;
•         Demonstration that there is a clear and urgent need to address the challenge citing supporting documentation as appropriate;
•         Clear, comprehensive description of how the project will address this challenge citing supporting documentation as appropriate;
•         The services/experiences that will be provided as part of the project align with the identified challenge and will have a positive impact that is consistent with ELS Objectives;
•         Demonstration that project provides hands-on entrepreneurship or business ownership experience and/or direct experience with business creation and growth;
•         Demonstration that the project provides enhanced supports and tailored solutions to enable young entrepreneurs to start and/or grow their businesses; and
•         Identification of how the project will be accessible to Youth across Ontario with in-person services complemented by other delivery mechanisms where required.
         Project Plan and Project Outcomes (40%)
The Project Plan and Project Outcomes will be evaluated based on the following criteria:
Project Plan
•         Clear, comprehensive Project Plan that includes all project activities;
•         Strong linkage between project activities identified and the Youth entrepreneurship challenge identified;
•         Project aligns with ELS Objectives and is effective and innovative;
•         Activities, milestones, and timelines align with the project objectives and are achievable given the project design and resources allocated to the project;
•         Activities build-on but do not duplicate existing youth entrepreneurship programs; and
•         Activities outlined are new and not previously planned and funded.
Planned Project Outputs and Outcomes:
Project Impact
•         Activities include meaningful outputs, outcomes and expected targets that are clearly linked to the goals and objectives of the project;
•         Project outcomes and impacts align with the ELS Objectives; and
•         Overall impact and the ability of the activities to address the challenge identified. 
Logic Model
•         The logic model is complete;
•         Inputs are appropriate given the project design;
•         Captures all identified activities;
•         Outputs/outcomes are consistent with the ELS Objectives;
•         Outcomes are attributable to the project; and
•         Overall goals and objectives are strongly linked to the Youth entrepreneurship challenge identified.
Financing (if applicable)
•         A strong Financing strategy with a comprehensive risk mitigation strategy to ensure funds are used appropriately;
•         Clear strategy to award financing (must ensure transparency and accountability);
•         A clear plan as to how and when funding will be distributed (number of payments, milestones, hold-backs, etc.);
•         A clear and appropriate strategy for holding funds until they can be distributed; and
•         Tools to ensure consistent reporting of use of funds.
         Budget/Value for Funding (15%)
The Budget will be evaluated based on the following criteria:
•         The Budget identifies all project costs, including cash and in-kind contributions (e.g. workshop space), in a clear and comprehensive manner;
•         Expenses identified in the Budget are reasonable, within market value as determined by the Ministry and ELS limits, including the 20% maximum limit on administrative expenses;
•         Funds will be utilized in a manner that maximizes project impact;
•         Project expenses link directly with the activities outlined in the Project Plan;
•         Project expenses are appropriate given the activities undertaken;
•         Project value of $1 million per year and a maximum of $1.2 million per year for up to three years; and
•         Cost per participant is appropriate given the project design.
         Organizational Capacity and Risk Management (15%)
The Organizational Capacity will be evaluated based on the following criteria:
•         The demonstrated ability to engage Youth broadly across the province;
•         The demonstrated ability to deliver a project that is accessible across the province;
•         The demonstrated experience to deliver entrepreneurship programming and activities to Youth;
•         Track record of delivering projects of similar scope;
•         The required technical, financial and managerial expertise;
•         Demonstrated efficiency, including leveraging existing delivery structures where possible; and
•         The identification of relevant partners (if appropriate) that deliver unique value to the project.
The Applicant must provide financial statements for the last fiscal year (audited, if available).
The Risk Management approach will be evaluated based on the following criteria:
•         Identification of relevant risks to project success;
•         Assessment of risks for likelihood and impact based on project delivery experience and relevant expertise; and
•         Identification of feasible and appropriate controls and mitigation strategies.
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How To Apply 
To apply for funding, the Applicant must fully complete all components of the Application Form:
•         Application Form, including all tables;
•         Financial Statements (last fiscal year, audited if available).
The Application package must be submitted to the Ministry by way of email to Youthpartnerships@ontario.ca. The subject of your email must include your organization name (e.g. ELS Application Package: Organization Name).
Conditions of Application
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Conditions of Application
Applications must be completed in full when submitted, including the ELS Application Form and all necessary attachments, and must be signed by a designate with the authority to bind the organization in a transfer payment agreement.
The Ministry reserves the right to impose whatever conditions it deems advisable in the acceptance of an application and in the transfer payment agreement.
Applicants should not take any action, or incur any costs related to the project, that is predicated on receiving funding from the Ministry until an application is approved and all parties have entered into a transfer payment agreement acceptable to the Ministry. The Government of Ontario is not responsible for paying any cost incurred by an Applicant should the application not be approved or if the Applicant fails to enter into a transfer payment agreement acceptable to the Ministry.
Ministry funding is provided through a discretionary, non-entitlement program with a limited budget. Therefore, notwithstanding any other statement or provision in these Program Guidelines and Call for Proposals, even if an Applicant meets all stated objectives and eligibility criteria, the Ministry is under no obligation to approve funding.
Notification
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Notification
A decision regarding funding will be communicated to each Applicant by e-mail.
Confidentiality
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Confidentiality
Please note that the Ministry is subject to the Freedom of Information and Protection of Privacy Act (the “Act”). The Act provides every person with a right of access to information in the custody or under the control of the Ministry, subject to certain exemptions. For example, section 17 of the Act provides a limited exemption for third party information that reveals a trade secret or scientific, commercial, technical, financial or labour relations information supplied in confidence where disclosure of the information could reasonably be expected to result in certain harms.
Any trade secret or any scientific, technical, commercial, financial or labour relations information submitted to the Ministry in confidence should be clearly marked. If there is a request for access to information that affects an Applicant, the Ministry will provide notice before granting access to a record that might contain information referred to in section 17 of the Act so that the affected party may make representations to the Ministry concerning disclosure. Should the Ministry decide not to disclose certain records, the requester has the right to appeal that decision to the office of the Information and Privacy Commissioner, who will ultimately decide on the disclosure of the record.
The Applicant is advised that, among other things, the name and address of the Successful Applicant, the amount of grant award, and the purpose for which the grant is awarded is information the Ministry makes available to the public. As well, if Financing is a component of the project, the name of any Youth receiving Financing, the amount of the funding received and the intended use of the funding is information the Ministry makes available to the public.
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Project Expenditure
Eligible Cash Expenses
0,0,0
normal
runScript
xfa.form.form1.variables.oUtility.goBookMark(xfa.form.form1.page1.body.Appendix1.ProjectExpenditure.Eligiblecashexpenses.subHeader.somExpression)
Eligible Cash Expenses
Eligible expenses are actual cost outlays that are directly related to the project and must be documented through invoices, receipts or records acceptable to the Province of Ontario and are not to exceed fair market value. Expense documentation is subject to verification by an independent auditor and the Ministry may request to see the documentation at its discretion. In the event of any interpretation issues regarding expenditures or valuations, the decision of the Ministry shall be final and determinative.
The Successful Applicant may claim reimbursement for eligible cash expenses from the effective date of the funding agreement.
Eligible cash expenses include, but are not limited to:
1.         Administration Costs (maximum of 20% of total project expenditures):
•         Salaries and benefits of administrative staff which is pro-rated to the time spent on the delivery of the project;
•         Professional fees, including legal, audit and insurance fees directly related to and required for the management of the project or to conduct the work of the project;
•         Office lease and maintenance expenses pro-rated to the time spent on the delivery of the project;
•         Office supplies and services;
•         Office equipment and software; and
•         Telecommunication fees including connectivity charges directly related to and required for the management of the project.
2.         Delivery Costs:
•         Project delivery costs directly related to the development and delivery of the project;
•         Costs related to work performed by project delivery staff which is pro-rated to the time spent on the delivery of the project;
•         Travel costs, within Ontario, required for the project’s implementation (subject to the Successful Applicant’s guidelines on travel, meal and hospitality expenses, provided that such guidelines are no less stringent than Ontario’s Travel, Meal and Hospitality Expenses Directive – see Appendix 2);
•         Costs for volunteer training to support Youth in the project;
•         Marketing materials and communication costs that are directly related to the project;
•         Outreach costs related to project promotion, holding meetings, holding information sessions required to attract qualified Youth to the project, or outreach activities directly related to the project;
•         Production costs for resource development such as graphic design, printing, translation into other languages, alternative formats;
•         Facility rental and equipment costs used specifically for the project and that would not be incurred in the ordinary course of business;
•         Costs related to work performed by companies or self-employed individuals that contribute to the project (e.g. the use of a marketing firm to promote the project); and
•         Sub-contracting to a third party:
         •         For goods or services of a value greater than $1,000 and that are sub-contracted to a third party (including consultants), the Successful Applicant must demonstrate that a competitive process has been used to select the supplier. The Ministry will require that the Successful Applicant obtains at least three written quotes or tenders from potential suppliers, unless written authorization has been provided by the Ministry approving an exemption from this requirement.
3.         Financing (if applicable):
•         Funds directly supporting the business start-up costs of Youth participants.
Expenses not described in the categories set out in this document require prior written approval of the Ministry in order to be considered eligible expenditures. The Successful Applicant must maintain documentation and receipts for all expenditures.
Ineligible Cash Expenses
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Ineligible Cash Expenses
All costs that are not Eligible Cash Expenses are ineligible costs. The following are provided as examples for further clarification:
•         Costs not directly associated with the delivery of the project or directly required to meet the activities of the project;
•         Wages or stipends for project participants;
•         Costs related to the development of the proposal and program application;
•         Salaries not directly related to project delivery and administration;
•         Out of province travel costs for project staff, chaperones, or travel costs of non-Ontario Youth;
•         Capital expenses, including but not limited to, land, buildings, leasehold improvements;
•         Expenses or fees payable to organizations located outside of Ontario;
•         Reimbursement for airfare purchased with personal frequent flyer points programs;
•         Fines and penalties;
•         Interest charges;
•         Losses on other projects or contracts;
•         Any costs, including taxes, for which the Successful Applicant has received, will receive or is eligible to receive a rebate, credit or refund;
•         Annual general meetings, budget deficits, membership fees, fundraising activities, committee and political meetings, or religious activities;
•         Costs covered by other funding;
•         Contingency or unexplained miscellaneous costs; and
•         Harmonized Sales Tax (HST) is not eligible for tax exempted organizations. 
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In-Kind Contributions
Eligible In-Kind Contributions
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Eligible In-Kind Contributions
If requested by the Ministry, Applicants must be able to verify the value of donated goods and services. In-kind contributions must be valued at the lesser of demonstrated fair market value or actual cost to the donor. In the event of a disagreement between an Applicant and the Ministry regarding the value of an in-kind contribution, the decision of the Ministry shall be final and determinative.
The following are examples of eligible in-kind contributions:
•         Donations of travel services (e.g., vehicles, airfare) in accordance with the Applicant’s guidelines on travel, meal and hospitality expenses, provided that such guidelines are no less stringent than Ontario’s Travel, Meal and Hospitality Expenses Directive.
•         Time donated by various relevant partners in the development and/or delivery of the project or for consulting and professional services required for the project. This must be valued at the individual’s actual salary pro-rated based on the time spent on the project, and not any other value.
•         Donation of Applicant’s premises to deliver the project on a pro-rated basis based on the time the space is dedicated to support the project.
•         Donation of space at a location other than the Applicant’s premises necessary for the Applicant or another participant to deliver the project.
•         Discounts greater than or above regularly discounted prices.
•         Project administration and delivery salaries, pro-rated to the time spent specifically on the project.
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Ineligible In-Kind Contributions
All costs that are not eligible in-kind contributions are ineligible in-kind contributions. The following are provided as examples for further clarification:
•         Donations in the form of knowledge, goodwill and other such intangibles.
•         Guest speakers that would normally not be paid for speaking services.
•         Costs for roles that would traditionally be filled by volunteers e.g. community mentors.
•         All remunerations and fees paid to the Board of Directors of the Applicant or its partners.
•         Opportunity costs.
•         Standard discounts.
•         Any items or services not directly related to the project.
The determination of the eligibility or non-eligibility of any proposed in-kind contributions shall be at the sole discretion of the Ministry.
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Summary of the Travel, meal and Hospitality Expenses Directive
All expenses must be directly related to the project.
Airplane: Air travel is permitted if it is the most practical and economical way to travel.
•         Economy (coach) class is the standard option for ticket purchase.
•         Please purchase your ticket as early as possible to access the most reasonable fares.
Train: Travel by train is permitted when it is the most practical and economic way to travel.
•         Coach class economy fare is the standard.
•         Please purchase your ticket as early as possible to access the most reasonable fares.
Vehicle: Travel by vehicle is permitted when road transportation is the most practical, economical way to travel.
•         Kilometres are claimed at $0.40 per kilometre in the south and $0.41 per kilometre in the north.
Taxi Fares: Reimbursement of taxicab fares should be made only under the following conditions:
•         When other means of transportation are not available. 
•         When weather conditions warrant.
•         For health and safety considerations.
•         When transport of work-related baggage or parcels is required.
•         For group travels when cost effective.
•         Maximum claimable gratuity (tip) is 10%.
Hotels: Reimbursement of hotel costs is permitted when these costs are the most practical, economical way to accommodate the person:
•         Typically hotels costs should be for $150/night or less – the hotel room cost should be economical for the community in which the hotel is being booked.
•         A basic, economical hotel room is the standard option.
•         Booking hotel suites or larger/more deluxe rooms should not be permitted.
•         When a block of hotel rooms is made available for an event, conference etc. at a reduced rate, rooms at higher rates should not be covered.
•         If another hotel or room is booked when a conference/event block of rooms was available, only costs up to the conference rate should be covered. It is up to the claimant to book the hotel room at the reduced rate within a reasonable timeline to get the rate.
•         Hotel expenses charged should be for the hotel room alone. Phone calls, room service, internet charges, movie charges, parking, other service charges etc. should not be “bundled” into the hotel room rate. The exception being any food costs that are offered as a deal within a room rate. For example, a hotel “Bed & Breakfast” option where the cost of the room and breakfast are economical.
Meal Rates in Canada Including Taxes and Gratuities
0,0,0
normal
runScript
xfa.form.form1.variables.oUtility.goBookMark(xfa.form.form1.page1.body.Appendix2.MealRate.h4.somExpression)
Meal Rates in Canada Including Taxes and Gratuities
•         Breakfast                  $10.00
•         Lunch                  $12.50
•         Dinner                  $22.50
Please note:
•         When a meal is provided as part of a conference or other event, the costs of an alternative meal other than the conference or event meal should not be covered.
•         No alcohol costs can be claimed and should not be covered as part of meal or travel costs.
•         Reimbursement should be for restaurant/prepared food only. Groceries should not be covered.
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Submitting Claims and Records
All travel claims must be maintained for financial records by the claimant and the organization paying the travel claim. 
Please note:
•         Claimants should submit original, itemized receipts with all claims (credit card slips are not sufficient).
•         All claims should be supported by original itemized receipts. “Original itemized receipts” refers to a receipt that lists the items purchased and the individual prices for each item on the receipt.
•         For more information on the Government of Ontario Travel, Meal and Hospitality Expenses Directive, dated January 1, 2017, as may be amended from time to time, please see:                                    https://files.ontario.ca/ontario_travel_directive_-_effective_january_1_2017-en.pdf
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