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Government of Ontario
Ministry of the Environment and Climate Change
Report of a Waste Audit - Industrial, Commercial and Institutional Establishments
As required by O. Reg. 102/94
•     This report must be prepared 6 months after becoming subject to O. Reg. 102/94 and a copy retained on file for at least five years after it is prepared, and be made available to the ministry upon request.
•     For large construction and demolition projects, please refer to the forms included with "A Guide to Waste Audits and Waste Reduction Work Plans for Construction and Demolition Projects as Required Under Ontario Regulation 102/94" (Revised July 2008)
Section 1 - General Information
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Section 1 - General Information
Name of Owner and/or Operator of Entity(ies) 
Name of Contact Person
Type of Entity (Select One)
Note: O. Reg. 102/94 does not apply to multi-unit residential buildings.
Section 2 - Description of Entity
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Section 2 - Description of Entity
Section 3 - How Waste is Produced and Decisions Affecting the Production of Waste
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Section 3 - How Waste is Produced and Decisions Affecting the Production of Waste
For each category of waste that is produced at the entity(ies), explain how the waste will be produced and how management decisions and policies will affect the production of waste.
Categories of Waste
How Is the Waste Produced and What Management Decisions/Policies Affect Its Production?
Example: Disposable Food Packaging
Generated by customers eating inside restaurant. Food packaging is used for health reasons. Reusable mugs for customers consuming coffee/tea inside restaurant is being reviewed.
Aluminum food and beverage cans
Cardboard
Fine paper
Glass food and beverage bottles/jars
Newsprint
Steel food and beverage cans
PET (#1) plastic food and beverage bottles
HDPE (#2) plastic jugs, crates, totes and drums
LDPE (#4) plastic film
Polystyrene (#6)
Organics
Boxboard shoe boxes, cereal boxes, etc.
Glossy magazines, catalogues, flyers
Wood
Steel
Drywall
Skids
Paper towels
Printer cartridges
IT equipment/audio-visual equipment
Furniture
Building/renovation material
Disposable take out food packaging
Cell phones
Diapers
Clothing/textiles
Note:  When completing this form, write "n/a" in the columns where the entity will not produce any waste for a category of waste.
Section 4 - Management of Waste
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Section 4 - Management of Waste
For each category of waste that is listed below, indicate which waste items will be disposed or reused/recycled and how each item will be managed at the entity(ies).
Category
Waste to be Disposed
Reused or Recycled Waste
Example: Beverage cans
Staff/clients may place in garbage bins.
Staff/clients place cans in recycling receptacles. Collection staff later collect cans. Those in garbage are disposed; those in recycling receptacles are recycled.
Aluminum food and beverage cans
Cardboard
Fine paper
Glass food and beverage bottles/jars
Newsprint
Steel food and beverage cans
PET (#1) plastic food and beverage bottles
HDPE (#2) plastic jugs, crates, totes and drums
LDPE (#4) plastic film
Polystyrene (#6)
Organics
Boxboard shoe boxes, cereal boxes, etc.
Glossy magazines, catalogues, flyers
Wood
Steel
Drywall
Skids
Paper towels
Printer cartridges
IT equipment/audio-visual equipment
Furniture
Building/renovation material
Disposable take out food packaging
Cell phones
Diapers
Clothing/textiles
Note:  When completing this form, write "n/a" in the columns where the entity will not produce any waste for a category of waste.
Section 5 - Estimated Quantity of Waste Produced Annually
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Section 5 - Estimated Quantity of Waste Produced Annually
Estimated
Amount of
Waste Produced
Produced (kos or 
(kos or tonnes)
Generated
Generated
Generated
Reused
Reused
Reused
Recycled
Recycled
Recycled
Disposed
Disposed
Disposed
Categories of Waste
"A" Base  Year
"B"*Current Year
"C"*Change  (A-B)
"A" Base  Year
"B"*Current Year
"C"*Change  (A-B)
"A" Base  Year
"B"*Current Year
"C"*Change  (A-B)
"A" Base  Year
"B"*Current Year
"C"*Change  (A-B)
Aluminum food and beverage cans
Cardboard
Fine paper
Glass food and beverage bottles jars
Newsprint
Steel food and beverage cans
PET(#1) plastic food and beverage bottles
HDPE (#2) plastic jugs, crates, totes, drums
LDPE (#4) plastic film
Polystyrene (#6)
Organics
Boxboard shoe boxes, cereal boxes. etc.
Glossy magazines, catalogues, flyers
Wood
Steel
Drywall
Skids
Paper towels
Printer cartridges
IT equipment/audio-visual equipment
Furniture
Building/renovation material
Disposable take out food packaging
Cell phones
Diapers
Clothing/Textiles
Total
Percentage Change (C ÷ A x 100)
Percentage Change (C ÷ A x 100)
Percentage Change (C ÷ A x 100)
Percentage Change (C ÷ A x 100)
Percentage Change (C ÷ A x 100)
Percentage Change (C ÷ A x 100)
Percentage Change (C ÷ A x 100)
Percentage Change (C ÷ A x 100)
Percentage Change (C ÷ A x 100)
Note:  When completing this form write "n/a" in the "Estimated Amount of Waste Produced" column where the entity will not produce any waste for a category of waste. * Fill out these columns each year following the initial waste audit or baseline year to determine the progress that is being made by your waste reduction program.
Section 6 - Extent to Which Materials or Products Used by The Entity Consist of Recycled or Reused Materials or Products
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Section 6 - Extent to Which Materials or Products Used or Sold by the Entity Consist of Recycled or Reused Materials or Products
Please answer the following questions
1.	Do you have a management policy in place that promotes the purchasing and/or use of materials or products that consist of recycled and/or reused materials or products?
If yes, please describe.
2.	Do you have plans to increase the extent to which materials or products used or sold* consist of recycled or reused materials or products?
If yes, please describe.
* Information regarding materials or products "sold" that consist of recycled or reused materials or products is only required from owner(s) of retail shopping establishments and the owner(s) or operator(s) of large manufacturing establishments.
Please attach any additional page(s) as required to answer the above questions.
I hereby certify that the information provided in this Report of a Waste Audit is complete and correct.
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