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Instructions
This guidance tool can help employers assess whether their occupational health and safety awareness training program meets the minimum requirements of the Occupational Health and Safety Awareness and Training Regulation (O. Reg. 297/13). 
Step 1: Enter your company name and date in the top fields
Step 2: Review each section below, which contains the mandatory minimum requirements for worker training under the regulation.  
Step 3: Review the content from the Ministry of Labour Worker Health and Safety Awareness in 4 Steps Training Program below. The Ministry of Labour considers a program that contains all of this content to meet the minimum requirements under the regulation. This content is not intended to be exhaustive. Other content may be acceptable.   
Step 4: If your existing program includes this information, check “Yes”. If your existing program does not include this information, check “No”.
This guidance tool may help employers identify the gaps, if any, in their existing program.
Employers may wish to address such gaps by using the Ministry's awareness training program or another program.
Employers must ensure that their workers have the appropriate training and knowledge to comply with the regulation. This guidance tool is not a substitute for mandatory basic occupational health and safety awareness training as required under the regulation.
Note: This guidance tool is neither mandatory nor enforceable. Ministry of Labour Inspectors do not enforce the use of this guidance tool. This document does not constitute legal advice. To determine your rights and obligations under the Occupational Health and Safety Act and its regulations, please contact your legal counsel or refer to the legislation at:
The duties and rights of workers under the Act
1. Workers have a duty to follow the law; in addition, the employer may require that specific workplace safety policies and procedures be followed.
2. Workers have a duty to always wear or use the protective equipment that the employer requires.
3. Workers have a duty to work and act in a way that won't hurt them or any other worker.
4. Workers have a duty to report any hazard they find in the workplace to their supervisor.
5. The Occupational Health and Safety Act says that your supervisor and your employer must take every precaution reasonable in the circumstances for your protection.
6. Workers have the right to know about any hazards in the workplace.
7. Workers have the right to know how to avoid the hazards in the workplace and work safely.
8. Workers have the right to be told about the hazards in the work they do and be instructed on how to work safely.
9. It’s against the law for the employer or supervisor to punish a worker in any way (this is called “reprisal”) for following the law or for asking the employer or supervisor to follow the law. 
10. Workers have the right to know that it is against the law for a supervisor or employer to threaten to punish or fire a worker for following the law.
11. Workers have the right to participate in health and safety and get involved in keeping the workplace safe and healthy.
12. Workers have the right to refuse unsafe work if they have reason to believe it puts them or a fellow worker in danger.
The duties of employers and supervisors under the Act
13. Employers have a duty to make sure workers know about hazards and dangers in the workplace and how to work safely.           
14. Employers must make sure every supervisor knows how to take care of health and safety on the job.
15. Employers must create health and safety policies and procedures for the workplace.
16. Employers may require that specific workplace safety policies and procedures be followed.
17. Employers must make sure workers wear and use the right protective equipment.
18. Employers must post in your workplace the Occupational Health and Safety Act and other health and safety information such as the occupational health and safety poster.
19. Employers must do everything reasonable in the circumstances to keep workers from getting hurt or sick on the job.
20. Supervisors have a duty to tell workers about hazards and dangers in the workplace and show them how to work safely.
21. Supervisors have a duty to make sure workers follow the law and the workplace health and safety policies and procedures that may be required by an employer.
22. Supervisors have a duty to make sure workers wear and use the right protective equipment.
23. Supervisors have a duty to do everything reasonable in the circumstances to keep workers from getting hurt or sick on the job. 
The roles of health and safety representatives and joint health and safety committees under the Act
24. Workplaces with 6 to 19 workers need a health and safety representative or in certain cases, a joint health and safety committee.
25. Most larger workplaces with 20 or more workers must have a joint health and safety committee.
26. Joint health and safety committees must have at least two people; the workers or their union, if any, pick one and the employer appoints the other.
27. At workplaces with 50 or more workers, the joint health and safety committee must have a least four members, at least half of them representing workers.
28. A member of the joint health and safety committee who represents workers must regularly inspect the workplace. Information from these inspections is reported to the committee. The committee then makes recommendations to the employer for improving health and safety. The employer must respond promptly to these recommendations.
29. In smaller workplaces, the health and safety representative has many of the same roles as a joint health and safety committee. Health and safety representatives help to improve health and safety at work by inspecting the workplace often. If they find problems, they recommend to the employer ways to fix them.
The roles of the Ministry, the Workplace Safety and Insurance Board and entities designated under section 22.5 of the Act with respect to occupational health and safety
30. The Ministry of Labour helps prevent workplace injuries and illnesses through enforcing the Occupational Health and Safety Act.
31. The Workplace Safety and Insurance Board administers Ontario's no-fault workplace insurance for employers and their workers.
32. If you feel that your employer is taking action against you for raising a health and safety concern, you can discuss it with a union official, if you are a member of a union, or you can complain to the Ontario Labour Relations Board.
33. Partners in Ontario’s workplace health and safety “system” include: Ministry of Labour, Workers Health and Safety Centre, Occupational Health Clinics for Ontario Workers, Health and Safety Ontario (four Health and Safety Associations), Workplace Safety and Insurance Board. 
Common workplace hazards
34. A hazard is anything in the workplace that could hurt you or the people you work with.
35. There is a hazard at the root of every work-related death, injury or sickness.
36. You need to know about the hazards in your workplace before you start working.
37. Some common workplace hazards: repeating the same movements over and over, especially if you are in an awkward position or you use a lot of force; slipping, tripping or falling; working near motorized equipment; using or working near machinery; workplace violence.
38. Think about less visible hazards related to your work—things like chemicals, fumes, and toxic dust; or germs and viruses in labs and healthcare workplaces. Some of these hazards can make you very sick. 
39. Employers have a duty to make sure that the supervisor knows enough and has enough experience and training to keep workers safe and healthy while they work.
40. Employers and supervisors have a duty to inform workers of health and safety hazards.
41. Workers have a duty to report hazards they know of to the supervisor or employer as soon as possible so they can fix them.
42. There are many ways that your employer can protect you from workplace hazards. The best way is to eliminate the hazard completely.
43. If the hazard can't be eliminated, your employer can try to reduce the hazard.
44. Another way to reduce hazards is to reduce how long or how often you are exposed to them.
45. An employer may attempt to control a hazard through the use of engineering controls, administrative or work practice controls and, where appropriate, by requiring workers to use protective equipment and/or protective devices.
The requirement set out in Regulation 860 (Workplace Hazardous Materials Information System (WHMIS)) with respect to information and instruction on controlled products
46. The law says that every worker must have information and training about chemicals or hazardous materials in the workplace.
47. The Workplace Hazardous Materials Information System (WHMIS) Regulation says that you must receive information and instruction on how to use, store, and dispose of hazardous materials safely. This information is available on warning labels and information sheets.
48. Another important way to learn about hazards is through training. Sometimes your employer will give you training at your workplace; sometimes you will be sent somewhere else for training.
Occupational illness, including latency
49. Some hazards can make you very sick. Sometimes they make you sick right away; other times you don't know that you are sick until months or even years later.
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