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Steps to Completing Your Application
Step 1: Read the Surplus Property Transition Initiative Application Guidelines
Prior to completing this application, proponents are strongly encouraged to read the accompanying guidelines. These instructions will:
•         Provide information on the initiative and the application process
•         Help proponents determine whether their organization is eligible to apply and whether their project is a good fit for participation in the initiative
•         Provide guidance on how to complete the application form
•         Indicate how applications will be evaluated
•         Set out the requirements for successful applicants including reporting requirements
Step 2: Contact Us
Proponents are encouraged to contact the Community Hubs Division prior to completing their application to ensure they are eligible to participate in the initiative. Staff can be reached at community.hubs@ontario.ca.
Step 3: Complete Your Application
Applications must be completed in English or French using this application form. In addition, proponents are required to submit a number of attachments that must be submitted along with the application form. Applications must only include those attachments that are required to be submitted.
Applications will be accepted on a continuous basis. In order to be eligible for consideration for funding support in 2018-19, applications must be received no later than October 31, 2018. Proponents are encouraged to submit applications as early as possible as funding available is limited.
Step 4: Submit Your Application
Completed application packages, including the application form and any other required attachments, should be submitted via email to community.hubs@ontario.ca. Receipt of applications will be acknowledged via email within 10 business days.
Note: The Province may contact applicants to request further information or to clarify submitted information.
Step 5: Notification of Results
The Province will review applications as they are received based on the assessment process and criteria described in the Application Guidelines. Proponents will be notified in a timely manner after confirmation that the application package is complete as to whether their application has been considered for participation in the initiative.
Stage Selection
Please indicate if applying to:
Section 1: Proponent and Supporting Organizations
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Section 1: Proponent and Supporting Organizations
1.1 Proponent (Lead Organization)
1.1.2 Full Mailing Address
1.1.5 Size of Organization
1.1.6 Contact Person Information (must have authority to bind)
1.1.6.1 Name
1.1.7 Type of Entity (select one)
1.2 Supporting Organization
1.2.2 Full Mailing Address
1.2.5 Size of Organization
1.2.6 Contact Person Information (must have authority to bind)
1.2.6.1 Name
1.2.7 Type of Entity (select one)
Section 2: Proposed Community Hub
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Section 2: Proposed Community Hub
2.4 Alignment with Provincial Priorities (select all that apply)
Note that this list does not include all provincial priorities. Additional provincial priorities may be added as appropriate.
Section 3: Property and Location
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Section 3: Property and Location
3.1 Property Information
3.1.1 Full Address
3.1.4 Current Ownership
3.1.4.1 Type of Current Owner (select one)
3.3 Current Use and Availability
3.3.1 Proponent or Supporting Organization Use (select all that apply)
3.3.3 Current Availability (select one)
3.4 Agreement of Current Owner to Participate in Initiative, if Proposal is Selected (select one)
Section 4: Readiness
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Section 4: Readiness
Section 5: Planning and Sustainability
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Section 5: Planning and Sustainability
Section 6: Attachments
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Section 6: Attachments
Attachment 6.1 is not required for Municipalities, Consolidated Municipal Service Managers, District Social Services Administration Boards, School Boards or Public Hospitals. Attachment 6.2 is not required for properties owned by the Province of Ontario.
6.1 Proof of Eligibility
6.2 Letter of Confirmation from Current Property Owner
Section 7: Fair Value Offset Rationale
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Section 7: Fair Value Offset Rationale 
The information provided in this application and in the attachments submitted will be used to assess the application and may be shared within the provincial government for this purpose. This information is not confidential and may be subject to release under the Freedom of Information and Protection of Privacy Act or as otherwise required. The proponent may be contacted for clarification of information provided and/or for additional information.
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