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Ontario Provincial Police
Ontario Provincial  Police
Notice of Records Disposal
RM020 is used for the recording and notification of the disposal of records and is to be retained for the Current Calendar Year (CCY) + 20 years and is to be filed under GOV-CSC-6800-40
•         No official government records may be destroyed except through an approved records schedule or the permission of the
Archivist of Ontario
•         Records containing sensitive/confidential/personal information shall be disposed of in a secure manner (i.e. secure
shredding). This applies to transitory records as well
•         Refer to the Records Maintenance Manual (RMM) for record retention schedule, available via the Records and Information
Management (RIM) unit website http://jusoppas1013/intranet/index.php?id=424
For further information or questions, contact the RIM Unit via OPP.RIM@opp.ca
Distribution
Upon completion of the RM020 retain a copy at work location filed under GOV-CSC-6800-40.
Records Volume Calculation Guidelines:
1 file box (banker’s box) = 1 cu. ft.
1 full drawer (vertical filing cabinet) = 2 cu. ft. 
Record Information
Record series
 number 
(i.e. GOV-CSC-1000)
Record series title  (i.e. the general title of the records)
Date range of records
To  (yyyy/mm/dd)
From (yyyy/mm/dd)
Vol. (cu. ft.) (estimated)
Type of material (recyclable, non-recyclable, microfilm/fiche)
Program Area/Contact Information
Work Location Address
Program Area Contact 
Supervisor
Record Disposal Information
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