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A corporation may apply for Supplementary Letters Patent to change its name, to amend the objects or provisions set out in the original Letters Patent or an earlier Supplementary Letters Patent or any other matter set out in Section 131 of the Corporations Act.
Fee
$130
Cheques are to be made payable to the Minister of Finance. Where a cheque is tendered as payment, the name of the corporation should be written on the front of the cheque. Do not send cash through the mail.
There will be a service charge payable for any cheque returned as non-negotiable by a bank or financial institution.
Documents Required
1.         Application for Supplementary Letters Patent, Form 3, under the Corporations Act, completed in duplicate and signed.
2.         A covering letter, setting out the company key, contact information (name, telephone number and email address), a return address, the official email address of the corporation and primary activity. This will facilitate the processing of the Supplementary Letters Patent should a question arise as to the content of the application.
         The primary activity is the main activity of your corporation. Please refer to the North American Industry Classification System (NAICS)  for the list of activities. Select the activity that best describes the primary activity carried on by the corporation and provide the activity code from the link in this form. This information will not appear in the public record and is collected for administrative purposes only.
3.         If the application is being made to change the name of the corporation, an Ontario Nuans name search report, dated not more than 90 days before the submission of the application, is required for the proposed name.
4.         If the proposed name of the corporation is similar to the name of an existing corporation, organization, registered business or includes the name of a person, we may require consent to the use of the proposed name from the corporation, organization, business or individual.
Appearance of Documents
The Application for Supplementary Letters Patent and any supporting documents must be typewritten, or if completed by hand, printed in block capital letters in black ink. All documents must be legible. 
Forms, extra pages and any supporting documents must be printed on one side of good quality white bond paper 8½" by 11". Pages are numbered 1 through 3; applications with missing pages cannot be accepted. If additional pages are required due to lack of space, they should be numbered the same as the original page with the addition of letters of the alphabet to indicate sequence. For example, supplementary pages for item 5 on page 2 would be numbered 2A, 2B, etc. Do not attach schedules to the form. The last page must be the signing page.
Applications which do not conform to Form 3 cannot be accepted and will be returned to the applicant(s)/agent who submitted the application.
Name Change
For a name change request, the Business and Personal Property Branch (BPPB) requires an Ontario Nuans search for the proposed new name. The Nuans name search must be obtained from a private name search company and cannot be dated more than 90 days before the submission of the application. For example, applications submitted on November 28th could be accompanied by a Nuans name search report dated as early as August 30th, but not dated earlier. If the report is dated earlier, a new report will be required. Name search companies are listed in the Yellow Pages under the heading “Searchers of Records”. The name set out in the application must be exactly the same as the name set out in the Nuans name search report. 
The Ministry will not grant a name that is identical to another corporation or that contravenes the Corporations Act or Regulations. If the proposed name is similar to that of a known corporation, association, partnership, individual or business, or contains the family name of an individual, the consent in writing of the existing corporation, association, partnership, individual or business may be required or BPPB may require that the existing entity dissolve or change its name. 
In the case of an application for a name change, subsection 1(1) of the Filings Regulation (O. Reg 393/21) under the Corporations Act (the Act) requires that the  Application for Supplementary Letters Patent contain a statement that the corporation is not insolvent within the meaning of subsection 1 (3) of the Filings Regulation under the Act. This statement should be included under item 5 on the form - (see below, “item 5”). 
Application
Item 1
Set out the current name of the corporation in block capital letters starting on the first line in the first box on the left, with one letter per box and one empty box for a space. Punctuation marks are entered in separate boxes. Complete one line before starting in the first box of the next line. The name entered must be exactly the same as it appeared on the original Letters Patent or if there has been a name change, the most recent Supplementary Letters Patent changing the name.
Item 2
If this is an application for a name change, set out the new name in block capital letters starting on the first line in the first box on the left, with one letter per box and one empty box for a space.
Punctuation marks are entered in separate boxes. Complete one line before starting in the first box of the next line. The name entered must be exactly the same as that on the Nuans name search report submitted with the application. If the name is not to be changed, leave this item blank.
Item 3
Set out the date of incorporation or amalgamation of the corporation.
Item 4
Set out the date the resolution authorizing the application for Supplementary Letters Patent was approved by the members/shareholders of the corporation.
Item 5
This item must contain an extract from the Resolution passed by the corporation setting out the change, or changes, which are to be made to the original, or previously amended, Letters Patent of the corporation. The application should clearly set out in what way the existing Letters Patent would be changed. 
If the application includes a proposed new name, the following statement must be included in item 5, “The corporation is not insolvent within the meaning of subsection 1(3) of the Filings Regulation (O. Reg 393/21) under the Act."
Execution
Both copies of the application must be signed by two officers, two directors or one officer and one director of the corporation. Also set out the office of each person who signs (e.g., President, Director, Secretary). The current name of the corporation should be set out above the signatures. If the corporation has a seal it should be affixed to both copies of the form beside the signatures. Under the Corporations Act the corporation may have a seal but it is not required.
Applications should be mailed in duplicate together with the name search (if applicable), any supporting documents and fee of $130.00 to:
Ministry of Public and Business Service Delivery
Business and Personal Property Branch393 University Avenue, Suite 200
Toronto ON  M5G 2M2
This space is for Ministry Use Only
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1.
Name of the applicant corporation: (Set out in Block Capital Letters)
2.
The name of the corporation is changed to (if applicable): (Set out in Block Capital Letters)
3.
Date of incorporation/amalgamation:
4.
The resolution authorizing this application was confirmed by the shareholders/members of the corporation on:
under section 34 or 131 of the Corporations Act.
5.
The corporation applies for the issue of supplementary letters patent to provide as follows:
5.
The corporation applies for the issue of supplementary letters patent to provide as follows (continue):
This application is executed in duplicate. 
By:
Signature(s) and full name(s) 
8.0.1291.1.339988.308172
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Signatures and full names. Signature 1. Name of signatory.
Signatures and full names. Signature 1. Description of office.
Signatures and full names. Signature 2. Name of signatory.
Signatures and full names. Signature 2. Description of office.
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