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Steps to Completing Your Application
Step 1: Read the Facilitation Program, Program Guidelines 
Prior to completing this application, applicants are strongly encouraged to read the accompanying Program Guidelines. The Guidelines:
•         Provide information on the Facilitation Program and the application process
•         Help applicants determine whether they are eligible to apply 
•         Provide guidance on how to complete the application form
•         Indicate how applications will be evaluated, and set out the requirements for successful applicants including reporting requirements.
Step 2: Contact Us
Applicants are encouraged to contact the Community Hubs Division prior to completing their application to ensure they are eligible to participate in the initiative. Staff can be reached at community.hubs@ontario.ca or 416-358-7854.
Step 3: Complete Your Application
Applications must be completed in English or French using this application form. Applicants will be required to submit a number of attachments with the form. Applicants are requested not to attach any other additional information. As applications will be accepted on an on-going basis, applicants are encouraged to apply as early as possible.  
Step 4: Submit Your Application
Completed applications with required attachments should be submitted via email to community.hubs@ontario.ca. Receipt of applications will be acknowledged via email within 10 business days.
Note: The Province may contact applicants to request further information or to clarify submitted information.
Step 5: Notification of Consideration of Application
The Province will review each application received using the evaluation process described in the Program Guidelines. All applicants will be notified whether or not their application has been selected for participation in the Program. Applications will be assessed on the basis of the information provided by the applicant in the completed application form and permitted attachments. The Ministry cannot guarantee funding to all applicants, nor can the Ministry ensure that the total amount requested will be granted to successful applicants. The Ministry reserves the right, in its sole discretion, to fund or not fund any applicant. The decision to fund all or part of a project as set out in an application will depend on its compatibility with the Program’s priorities, assessment criteria and the overall demand for funds from the Program.
Not a Legally-binding Process
This application process is not intended to create a formal legally-binding procurement process and shall not give rise to the legal rights or duties applied to a formal legally-binding procurement process. Ministry consideration of an application does not guarantee funding. Applications will be assessed on the basis of the information provided by the applicant within the completed application form and allowed attachments.
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Introduction
Answer each question fully or indicate “not-applicable” if the question does not apply to your project. Each field has a character maximum. Prepare concise answers that fit within the fields.  In addition to Part 1 and 2 of the application form, applicants are required to include three attachments. Please ensure these supporting materials are prepared and attached electronically to the application. The required attachments are:
•         Project Work Plan
•         Project Financial Information
•         Project Timelines
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Section 1: Applicant and Supporting Organizations
1.1 Applicant (Lead Organization)
Mailing Address
Size of Organization
Contact Person (for on-going communication about the project)
Organization’s Signing Officer (must have authority to bind)
Type of Entity (select one)
Organization Type-Specific Information (where applicable)
Organization’s Mandate (100 word limit)
Experience and Past Success (200 word limit)
1.2 Partner Organization(s) 
Partner Organization #
Mailing Address
Size of Organization
Contact Person (for on-going communication about the project)
Organization’s Signing Officer (must have authority to bind)
Type of Entity (select one)
Organization Type-Specific Information (where applicable)
Organization’s Mandate (100 word limit)
Describe Relationship between Applicant and Supporting Organization (200 word limit)
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Section 2: Project Information
2.1 Project Description (300 word limit)
2.2 Description of Facilitation Services Required to Advance the Project (200 word limit)
2.3 Project Objectives (of the overall project; 200 word limit)
2.4 Rationale and Local Community Needs to be Addressed (200 word limit)
2.5 Project Partners (200 word limit)
2.6 Other Government Funding Received (200 word limit)
2.7 Project Beneficiaries (100 word limit)
2.8 Alignment with Provincial Priorities (select all that apply)
2.9 Please Explain How this Project is Innovative (150 word limit)
2.10 Please Explain How a Facilitator will accelerate the Overall Community Hub-Related Project (200 word limit)
2.11 Anticipated Risks and Challenges Associated with Receiving Facilitation Support (150 word limit)
2.12 Anticipated Outcomes from Facilitation Support (200 word limit)
2.13 Evaluation Plan (measurement of anticipated outcomes from facilitation support) (200 word limit)
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Section 3: Attachments
3.1 Facilitation Services Work Plan
No.(Item Number)
File Name
Select the attached item
3.2 Facilitation Services Financial Information
No.(Item Number)
File Name
Select the attached item
3.3 Facilitation Services Timelines
No.(Item Number)
File Name
Select the attached item
The information provided in this application and in the attachments submitted will be used to assess the application and may be shared within the provincial government for this purpose. This information is not confidential and may be subject to release under the Freedom of Information and Protection of Privacy Act or as otherwise required. The applicant may be contacted for clarification of information provided and/or for additional information
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