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Plain Clothes Expense
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Notes
The FB027 is to be used in accordance with Chapter 6 of Police Orders and the Plain Clothes Expense Standard Operating Procedures (SOP).
Definitions:
•         Full Clothing Expenses: each uniform member who is required to provide and wear a plain clothes uniform as part of their duties, shall be reimbursed by the employer for expenses incurred in the purchase of such clothing, to a maximum of one thousand, two hundred and fifty dollars ($1,250.00) per annum, including dry cleaning and alterations.
         •         Full Clothing Expenses - less than a year: if member has worked less than twelve (12) full months in plain clothing, adjust upwards to the nearest half month.
•         Partial Clothing Expenses: if a uniform member performs plain clothes duties for less than one (1) calendar year, but for period(s) totalling one calendar month (30 days or more), the uniform member shall be entitled to reimbursement of a proportionate part of the expenses. Their total days worked will be adjusted upwards to the nearest ½ month (e.g. 6 months + 1-15 days = 6 ½ months and 6 months + 16-31 days = 7 months).
Fields marked with an asterisk (*) are mandatory.
Officer *
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Pre - Approval for Plain Clothes Expense Eligibility
Submitting Officer Information
Review by:
Approved by (Detachment/Bureau/Unit Commander):
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Period of Claim
Details of Claim
Please ensure to include any/all itemized receipts from expenses as an attachment to your submission.
Receipts should be scanned in .pdf format, in black and white, and at 300 dpi image resolution to ensure compatibility with this form. 
Claims submitted without the accompanying receipts will not be accepted.
Receipt Number
Attach Copy of Receipt
Item Number
Item(s) Being Claimed
Type
Dollar Amount 
Approval Process
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Approval Process
Submitting Officer:
Reviewed by:
Approved by:
Retention
Completed FB027 to be filed at Detachment/Bureau/Section under records schedule GOV-CSC-4450, Payroll – Financial. Hardcopy of completed FB027 to be filed (with original receipts attached) at Detachment/Bureau/Section under GOV-CSC-4450, Payroll – Financial. Destroy CFY + 7yrs after all administrative actions are completed.
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