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Government of Ontario
Guide to Completing the Ministry of Labour Occupational Health & Safety Inspector Application Form
•         The use of the Occupational Health & Safety Inspector application form is mandatory. This is the tool used to assess whether you meet the qualifications to move to the next step of the recruitment process.  Complete in detail all sections of the application form.
•         The Realistic Job Preview (RJP) is a tool to give job applicants as much information as possible in order to make an informed decision as to whether or not this is a job for you. It may also assist with the completion of the application form (e.g. the list of Mining Sectors will assist when completing Section 2 of the Mining application form).
•         Only information in application format will be considered. Resumes will not be reviewed. Do not include them. All information that the recruiters need should be on the appropriate Occupational Health & Safety Inspector Application Form ─ be sure to complete it in detail.
•         In order that we can assess the information correctly please be sure to complete the application form in detail. Do not expect that we will make assumptions based on what you provide; we will not assume something that you don’t tell us.
Example ─ Section 2 of the Industrial application “Skills, Knowledge or Experience Related to the Position Gained Through any of the Following”
Sector 
(see Realistic Job Preview for 
a list of Industrial Sectors)
Employer name and address
List title of position(s) held and select employment type    
Describe all work performed 
within this sector
Mining machinery, equipment used (excluding hand tools)
Automotive
Kirby Automotive, 1234 Bichon St., Delhi, Ont.
Lead Hand	
Part-Time
2 years providing instruction to 5 production line crew, including set-up, lock-out of equipment, hazard identification, machine guarding, emergency response
Material handling process, parts manufacturing process, stamping process, injection molding process, heat forming process; presses, robotic equipment, cranes, conveyors, fork lifts
Note ─ This is an example only. You must be detailed and specific describing your own experiences. Only the most qualified candidates will be invited to the next stage.
•         Applications must be received at MiningAtMOL@ontario.ca by 11:59 p.m. per closing date listed on the job ad. 
•         The application form is available in PDF (Portable Document Format). To view and print PDF files, you need to have Adobe Acrobat® Reader installed on your computer.You can download this free software from Adobe (www.adobe.com).
•         Here are the steps to submit your application:
1.         Please save a copy of this form using “Save as Final” to your hard drive using the following file naming convention: Last Name, First Name_yymmdd.pdfNote ─ Form will be locked from any further changes after being saved as final using “Save as Final”
2.         Open your preferred email program (Outlook or Internet email e.g. Yahoo) and create a new message.
3.         Add the following email address: MiningAtMOL@ontario.ca in the address field.
4.         The subject line of the email should include the following: Last Name, First Name
5.         Attach your saved application form and send the email.
6.         You do not need to add any text in the body of the email.
7.         When the email has been received in the MOL mailbox, you will be sent an automatically generated reply.
8.         Please do not submit another version at a later date.
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