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Information and Instructions
A person engaging in an activity that is subject to Ontario Regulation 1/17 – Registrations Under Part II.2 of the Act - Activities Requiring Assessment of Air Activities (Regulation) must have an Odour Screening Report (OSR) available at the facility where the activity occurs as stated in section 24(1) of the Regulation: 
“At all times when engaging in the activity, an odour screening report … must be available at the facility at which the person engages in the activity.”
The OSR is a preliminary odour assessment which is based on specific facility information and must meet the requirements of section 25 of the Regulation – completion of an OSR will indicate whether a best management practices plan for odour or an odour control report must be prepared.  For facilities that meet any of the circumstances set out in paragraph 3 of section 24 of the Regulation, a Best Management Practices Plan for odour must be prepared.  For facilities that meet either of the circumstances set out in paragraph 5 of section 24 of the Regulation, an Odour Control Report must be prepared.  For facilities that do not meet any of the circumstances set out in paragraphs 3 or 5 of section 24 of the Regulation, a Best Management Practices Plan for odour and an Odour Control Report do not need to be prepared. It should be noted that a facility that does not meet any of the circumstances described in paragraphs 3 or 5 of section 24 of the Regulation may still cause an adverse effect and the ministry may require additional action to be taken in certain cases. Conversely, if a facility is required to prepare a best management plan for odour or an odour control report, it does not necessarily mean that there will be adverse effects due to odour at the facility.  In addition, the ministry may request additional documentation if it is deemed necessary regardless of the outcome from the use of the OSR. 
The person engaging in the prescribed activity is required to ensure that a new odour screening report is prepared at least once every 10 years and before a modification is made at the facility. The OSR must be completed prior to registration in the Environmental Activity and Sector Registry (EASR). 
The Director has approved the following form as the form to be used to prepare an OSR for the purpose of the Regulation.  The following steps must be taken to complete the OSR: 
Step 1:         Identify the primary and, if applicable, the secondary NAICS Code of the facility
Step 2:         Determine what types, if any, of odorous processes set out in Tables 2 and 4 of Chapter 4 of the EASR publication                   entitled “Environmental Activity and Sector Registry – Limits and Other Requirements”  (EASR publication) occur at the facility
Step 3:         If required, having regard to the Tables in Chapter 4 of the EASR publication determine the shortest setback distance from a facility odour source to an odour receptor in accordance with the Chapter.
Step 4:         Identify next steps and requirements in respect of the facility as set out in the Regulation.
Facility Information
Site Address - Street information (address that has civic numbering and street information includes street number, name, type and direction)
Personal Information
Owner Information
Legal Name of Owner
Name of Owner used to carry on business (if different from the Legal Name)
Address
Operator Information
Legal Name of Operator
Name of Operator used to carry on business (if different from the Legal Name)
Address
Civic Address (includes street number, name, type and direction)
Question 1: What is the primary and secondary NAICS Code at your facility?
The North American Industry Classification System (NAICS) classifies industrial establishments based on the activity in which they are primarily engaged. In most cases, a facility may only require a primary NAICS code to describe the activities at the facility. However, many facilities have supplementary activities and if applicable, a secondary NAICS code could be assigned. The person engaging in the activity is required to identify the Primary and if applicable, a Secondary NAICS Code based on the activities engaged in at the facility. The NAICS Code description is in accordance with the Statistics Canada publication “North American Industry Classification System (NAICS) Canada – 2017”. For more information on determining the NAICS Code for an activity please see www.statcan.ca. Only activities with NAICS Codes listed in Tables 1 and 3 of Chapter 4 in the document entitled “Environmental Activity and Sector Registry – Limits and Other Requirements” are classified as activities that may be required to complete a best management practices plan for odour or an odour control report.
Primary NAICS Code *
Secondary NAICS Code 
Question 2: Please select any of the following Odorous Processes that occur at your facility?
The Regulation identifies certain odorous processes which have the potential to cause an adverse effect due to odorous emissions. The person engaging in the activity is required to identify whether any of these processes occur at the facility and may be required to specify additional information. A complete list of these odorous processes can be found in Tables 2 and 4 of Chapter 4 in the document titled “Environmental Activity and Sector Registry – Limits and Other Requirements”. 
Note: For more information, please click the "i" button. 
Please note that for the maximum hourly application rate, “Printing ink” means an ink used in a printing process but does not include an ink that has a volatile organic compound concentration that is 50 gram/litre or less.
Please note that for the maximum hourly application rate, “Coating” means a product that forms a film when it is applied to a surface but does not include a water based product that has a volatile organic compound concentration that is 50 gram/litre or less.
Please select any of the following wastewater treatment processes that occur at your facility *
Question 3: What is the shortest distance in metres(m) to the nearest Odour Receptor from the Odour Source (setback distance) at your facility?
Please ensure that an accurate drawing that is to scale is used to determine the setback distance. A copy of this drawing should be kept at the facility. The person preparing the drawing must identify and locate the closest point of odour reception affected by any odorous emissions that may arise from the operations at the facility. An ‘odour source’ and ‘point of odour reception’ are defined below: 
Odour Source 
The source of an odour located within the property lines of a facility, including a fugitive source.
Point of Odour Receptor 
Any of the following locations at which odour discharged from a source of odour at a facility is received:
Each of the following locations is a point of odour reception if the location is not on the same property as the facility from which the odour is or will be discharged:
1.         A building or structure that contains one or more dwellings.
2.         A building used for a commercial purpose that includes one or more habitable rooms used as sleeping facilities, such as a hotel or motel.
3.         A building used for an institutional purpose, including an educational facility, a child care centre, a health care facility, a community centre.
4.         A building used for a place of worship, other than a place of worship located on land that is zoned for commercial or industrial use.
5.         A location on a vacant lot, other than an inaccessible vacant lot, that has been zoned to permit a building mentioned in paragraph 1, 2, 3 or 4.
6.         A portion of a property used for recreational purposes, not including a portion used for a recreational trail.
7.         A portion of a property that is used for as a campsite or campground at which overnight accommodation is provided by or on behalf of a public agency or as part of a commercial operation.
For the purposes of paragraphs 3 and 5 of section 24 of the Regulation, to determine the distance between a facility and the closest point of odour reception, the distance from the closest point of discharge of odour from the facility or outdoor odour source to the property line of the closest point of odour reception must be measured.
The distance shall be measured from Point A to Point B in accordance with the following:
1.         Point A is,
i.         the point that is located on the edge of the point of discharge of odour from a building of the facility and that is closest to the property boundary of the point of odour reception, or
ii.         if there is an outdoor source of odour located closer to the property boundary of the point of odour reception than the point mentioned in subparagraph i, the point that is located on the edge of the outdoor source of odour and that is closest to the property boundary of the point of odour reception.
2.         Point B is the point that is located on the property boundary of the point of odour reception and that is closest to Point A.
There is an exception to the measurement rule set out above.  If the closest point of odour reception is a dwelling or a camping area that is located in a Class 3 area, a person may use Point C instead of Point B in the measurement rule set out above, where, Point C is the point that is located 30 meters from the exterior wall of the dwelling or edge of the camping area and closest to Point A.
However, if the distance between Point A and Point C is less than the distance between Point A and Point B, Point A and Point B must be used in the measurement rule set out above.
Note:         Based on the information you have submitted you are not required to complete any additional documentation at this time as none of the circumstances set out in paragraphs 3 or 5 of section 24 of the Regulation exist at the facility. Please note, additional information may be required from the facility at the discretion of the Ministry. In the event of a conflict between the OSR and the Air Emissions EASR Regulation, the regulatory requirements shall determine the appropriate approach. 
Note:         Based on the information you have submitted you are required to complete a Best Management Practices Plan (BMPP) for Odour according to paragraph 3 of section 24 of the Regulation. For more information on the BMPP please refer to the document titled “Best Management Practices for Industrial Sources of Odour”. In the event of a conflict between the OSR and the Regulation, the regulatory requirements shall determine the appropriate approach. 
Note:         Based on the information you have submitted you are required to complete a Best Management Practices Plan (BMPP) for Odour according to paragraph 3 of section 24 of the Regulation and an Odour Control Report (OCR) according to paragraph 5 of section 24 of the regulation. For more information on the BMPP please refer to the document titled “Best Management Practices for Industrial Sources of Odour”. For more information on the OCR please refer to the Ministry’s example OCRs for specific industries. In the event of a conflict between the OSR and the Regulation, the regulatory requirements shall determine the appropriate approach. 
Facility Information
Site Address - Street information (address that has civic numbering and street information includes street number, name, type and direction)
Personal Information
Owner Information
Legal Name of Owner
Name of Owner used to carry on business (if different from the Legal Name)
Address
Operator Information
Legal Name of Operator
Name of Operator used to carry on business (if different from the Legal Name)
Address
Civic Address (includes street number, name, type and direction)
Question 1: What is the primary and secondary NAICS Code at your facility?
Secondary NAICS Code 
Question 2: Please select any of the following Odorous Processes that occur at your facility?
Please select any of the following wastewater treatment processes that occur at your facility *
Question 3: What is the shortest distance in metres(m) to the nearest Odour Receptor from the Odour Source (setback distance) at your facility?
Best Management Practices Plan (BMPP)
The Best Management Practices Plan (BMPP) for Odour must meet the requirements set out in section 26 of the Regulation.  As well, it must be reviewed every 10 years by a licensed engineering practitioner and updated unless the practitioner provides an addendum confirming that the most recent plan has been reviewed, remains accurate and, no additional measures are necessary to prevent or minimize odour emissions from the facility. If an updated plan is required, it must meet the requirements in section 26 of the Regulation. The following are the requirements for a best management practices odour plan:
1.         It must be dated, signed and sealed by a licensed engineering practitioner and set out the practitioner’s name and licence number.
2.         The information in the plan must be accurate as of the date it is signed and sealed.
3.         It must contain a statement by the licensed engineering practitioner mentioned in paragraph 1 confirming that, based on the information provided to the practitioner, the information in the plan is accurate as of the date it is signed and sealed.
4.         It must contain a statement signed by the person engaging in the prescribed activity confirming that all information the person gave to the licensed engineering practitioner in order to prepare the plan was complete and accurate.
5.         It must set out the legal name of each owner of the facility and the name under which each owner carries on business, if it is not the owner’s legal name.
6.         If the person who operates the facility is not an owner, the plan must set out the legal name of each person who operates the facility and the name under which each operator carries on business, if it is not the operator’s legal name.
7.         It must set out the site address of the facility.
8.         It must set out the following with respect to each source of odour at the facility, including each fugitive source of odour:
i.         Potential causes for occasional increases in the discharge of odour from the source into the air.
ii.         If the best management practices plan for odour is the first such plan prepared in respect of the facility, confirmation that the terms or conditions, if any, relating to the control of the discharge of odour from the facility included in an environmental compliance approval that was in effect immediately before the registration in the Registry of an activity engaged in at the facility were considered in the preparation of the best management practices plan for odour.
iii.         Measures and procedures implemented at the facility to prevent or minimize the discharge of odour from the source into the air.
iv.         Inspection, maintenance and monitoring procedures to ensure the adoption and continued implementation of measures and procedures to prevent or minimize the discharge of odour from the source into the air.
v.         Identification of additional measures and procedures that should be implemented at the facility to prevent or minimize the discharge of odour from the source into the air, if any, including:
A.         A description of the additional measures to be implemented.
B.         A description of the additional preventative procedures to be implemented.
C.         If the additional preventative procedures are to be implemented periodically, the frequency with which the procedures are to be implemented. 
D.         A schedule for the implementation of the additional measures, including training of workers. 
E.         Inspection, maintenance and monitoring procedures to ensure the adoption and continued implementation of the measures and procedures.
Odour Control Report (OCR)
The Odour Control Report must meet the requirements set out in section 27 of the Regulation. As well, it must be reviewed every 10 years by a licensed engineering practitioner and updated unless the practitioner provides an addendum confirming that the most recent odour control report has been reviewed and the information in it remains accurate and if an updated odour control plan is required, it must meet the requirements set out in section 27 of the Regulation.
The following are the requirements for an odour control report:
1.         It must be dated, signed and sealed by a licensed engineering practitioner and set out the practitioner’s name and licence number.
2.         The information in the report must be accurate as of the date it is signed and sealed.
3.         It must contain a statement by the licensed engineering practitioner mentioned in paragraph 1 confirming that, based on the information provided to the practitioner, the information in the report is accurate as of the date it is signed and sealed.
4.         It must contain a statement signed by the person engaging in the prescribed activity confirming that all information the person gave to the licensed engineering practitioner in order to prepare the report was complete and accurate.
5.         It must set out the legal name of each owner of the facility and the name under which each owner carries on business, if it is not the owner’s legal name.
6.         If the person who operates the facility is not an owner, the report must set out the legal name of each person who operates the facility and the name under which each operator carries on business, if it is not the operator’s legal name.
7.         It must set out the site address of the facility.
8.         It must set out the following:
i.         A list of the measures and procedures that are used in similar facilities, including facilities in other jurisdictions, to prevent or minimize the discharge of odour, including measures and procedures such as the use of air pollution control technology and the implementation of changes to equipment, processes or materials. 
ii.         An analysis of the measures and procedures identified under subparagraph i, and potential combinations of them, to determine which would be technically feasible to implement at the facility in order to prevent or minimize the discharge of odour. 
iii.         A list of the measures and procedures or combinations that are determined under subparagraph ii to be technically feasible to implement at the facility and, for each measure or procedure that is not included in the best management practices plan for odour, an explanation of why that measure or procedure is not necessary to adequately prevent or minimize the discharge of odour from the facility. 
iv.         An explanation of why the measures and procedures set out in the best management practices plan for odour are adequate to prevent or minimize the discharge of odour from the facility.
Signature
By completing and signing this form you are verifying that:
•         I am the registrant or have been retained by the registrant, for the purposes of completing this Odour Screening Form;
•         I have accurately completed the Odour Screening Form and have accurately identified all NAICS Codes, Odorous Processes and setback distances that apply as required;
•         An activity engaged in at the facility is prescribed by O. Reg. 1/17.
Preparer
Please print this form and ensure that a signed copy is at the facility at all times.
8.0.1291.1.339988.308172
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Select Primary NAICS Code
11  Agriculture, forestry, fishing and hunting
21  Mining, quarrying, and oil and gas extraction
22  Utilities
23  Construction
31-33  Manufacturing
41  Wholesale trade
44 - 45 Retail Trade
48 - 49 Transportation and warehousing
51  Information and cultural industries
52  Finance and insurance
53  Real estate and rental and leasing
54  Professional, scientific and technical services
55  Management of companies and enterprises
56  Administrative and support, waste management and remediation services
61  Educational services
62  Health care and social assistance
71  Arts, entertainment and recreation
72  Accommodation and food services
81  Other services (except public administration)
91  Public administration
Select Primary NAICS Code
11  Agriculture, forestry, fishing and hunting
21  Mining, quarrying, and oil and gas extraction
22  Utilities
23  Construction
31-33  Manufacturing
41  Wholesale trade
44 - 45 Retail Trade
48 - 49 Transportation and warehousing
51  Information and cultural industries
52  Finance and insurance
53  Real estate and rental and leasing
54  Professional, scientific and technical services
55  Management of companies and enterprises
56  Administrative and support, waste management and remediation services
61  Educational services
62  Health care and social assistance
71  Arts, entertainment and recreation
72  Accommodation and food services
81  Other services (except public administration)
91  Public administration
Select Primary NAICS Code
Select Secondary NAICS Code 
11  Agriculture, forestry, fishing and hunting
21  Mining, quarrying, and oil and gas extraction
22  Utilities
23  Construction
31-33  Manufacturing
41  Wholesale trade
44 - 45 Retail Trade
48 - 49 Transportation and warehousing
51  Information and cultural industries
52  Finance and insurance
53  Real estate and rental and leasing
54  Professional, scientific and technical services
55  Management of companies and enterprises
56  Administrative and support, waste management and remediation services
61  Educational services
62  Health care and social assistance
71  Arts, entertainment and recreation
72  Accommodation and food services
81  Other services (except public administration)
91  Public administration
Select Secondary NAICS Code
11  Agriculture, forestry, fishing and hunting
21  Mining, quarrying, and oil and gas extraction
22  Utilities
23  Construction
31-33  Manufacturing
41  Wholesale trade
44 - 45 Retail Trade
48 - 49 Transportation and warehousing
51  Information and cultural industries
52  Finance and insurance
53  Real estate and rental and leasing
54  Professional, scientific and technical services
55  Management of companies and enterprises
56  Administrative and support, waste management and remediation services
61  Educational services
62  Health care and social assistance
71  Arts, entertainment and recreation
72  Accommodation and food services
81  Other services (except public administration)
91  Public administration
Select Secondary NAICS Code
Select Primary NAICS Code
Select Secondary NAICS Code
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