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Public Appointments Secretariat
Room 2440, Whitney Block
99 Wellesley Street West
Toronto ON  M7A 1W4
Telephone:         416-327-2640
Toll Free:         1-855-825-3422
Fax:         416-327-2633
Email:         PASinfo.MGS@ontario.ca 
Website:                  www.ontario.ca/publicappointments
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Part I – Personal Disclosure and Conflict of Interest Guidance for Public Appointment Candidates
This Personal Disclosure and Conflict of Interest Form is to be used when applying for appointments to provincial agencies, short term advisory bodies or other entities, as well as special advisors to ministers/Premier.
Please complete this form in a timely manner and return to the Public Appointments Secretariat at:
Room 2440, Whitney Block
99 Wellesley Street West
Toronto  ON
M7A 1W4
PASinfo.MGS@ontario.ca
A conflict of interest (COI) may arise when you have a personal, professional or financial interest that conflicts, or might conflict with the interests of the entity or the role to which you may be appointed to, as well as with your duties as an appointee to this entity. The purpose of this form is to identify any matters that may give rise to COI concerns, or that are relevant to the perceived fairness of the appointment process, and to facilitate the considerations of what measures may need to be implemented to address them upon appointment.
Please note that declaring such matters that may give rise to COI or other concerns may not disqualify you from consideration; however not declaring such an issue may result in your appointment not being considered. 
There are several ways in which a conflict of interest could arise. Examples may include but are not limited to:
1.         A candidate/appointee holds a directorship (paid or unpaid) or is employed by an outside organization which could benefit from decisions made by the agency or entity to which the individual is applying/appointed. For example, you are employed with a local community organization whose funding depends on decisions made by the entity to which you are seeking an appointment.
Consideration: You or your organization could benefit from decisions made by the entity.
2.         A candidate/appointee belongs to or holds a licence from a professional association that could benefit from decisions made by the entity to which the individual is applying/appointed*. For example, you are a manager of a company and the agency or entity to which you are seeking an appointment regulates the industry.
Consideration: You could personally benefit from decisions taken by the board.
3.         A candidate/appointee has certain financial interests with an outside organization other than employment; such as share ownership, beneficial interests in trusts, etc. For example, you are the shareholder of a company with whom the agency or entity has a number of contracts.
Consideration: Your appointment could be seen as a personal benefit.
Other issues that may impact the perceived fairness of the appointment process may include but are not limited to:
4.         A candidate/appointee has/had a personal or professional relationship, such as a family member or close friend, with someone who may be seen to be in a position to help facilitate their appointment. For example, you have a friendly/social/personal/business relationship or acquaintance with the Chair of the entity, the appointing Minister or their staff, a Member of Provincial Parliament (or their staff), or anyone else in government who may be involved in your appointment.
Consideration: Your appointment could be seen as a result of preferential treatment.
Once appointed, you may also be bound by the Public Service of Ontario Act, 2006 and other statutes, regulations, rules, or directives that currently exist or may be established, which are applicable to provincial agencies.
*Note: In some instances, the applicable legislation prohibits individuals who belong to a specific professional association from being appointed to the entity e.g., professional regulatory colleges.
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Part II - Instructions on How to Complete the Personal Disclosure and Conflict of Interest Form for Public Appointment Candidates
Section 1 – Candidate’s Information and Appointment Details
•         Please type your first name, middle name (if applicable), and your last name in the appropriate fields.
•         Note: please use the same name as in your online profile created on the Public Appointments Secretariat website.
Section 2 – Personal Disclosure and Conflict of Interest
•         Every potential appointee must disclose any obligation, commitment or interest that could conflict or may potentially conflict with the duties or interests of the entity or position to which the candidate is seeking appointment.
•         Every potential appointee must disclose any personal relationship that may be seen as giving preferential treatment or impact the perceived fairness of the appointment process.
•         Check the box that corresponds to the conflict of interest, potential conflict of interest or personal relationship. You may check and disclose more than one box and include multiple disclosures for the same item.
•         Include details for each of the boxes checked.
•         For situations involving “personal relationships” please include:
•         The name of the person and the nature of your relationship (e.g., spouse, child, parent, sibling, close friend, former colleague) and, if applicable, identify whether it is someone in government who might reasonably be in a position to help facilitate your appointment.
Section 3 – Integrity and Public Accountability 
•         Section 3.1 relates to any charges or convictions of an offence under the Criminal Code (Canada) or under any other Federal statute, including but not limited to the Income Tax Act, in respect of which a pardon has not been granted or issued under the Criminal Records Act (Canada). Please read carefully and check “Yes” or “No”.
•         Section 3.2 asks if you have been charged or disciplined by any professional association or body. For example, if you are a lawyer or paralegal and you have been disciplined by the Law Society of Ontario regarding professional misconduct. Please read carefully and check “Yes” or “No”.
•         Section 3.3 asks if you have been involved in any issue or controversy in the past, or that may be subject to public review in the future, in which the government may have an interest. For example, you were a member of an entity that made a decision that attracted controversy or negative media attention. Please read carefully and check “Yes” or “No”.
•         If you checked “Yes” to any of the above, please provide details and attach additional page, if required.
Section 4 – Biography
•         If you agree for your biography to be posted on the PAS website, check the “Yes” box, and provide a short biography (e.g. 100 word), otherwise check mark “No”.
•         After you have completed this section, sign and date the form by hand.
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Part III – Personal Disclosure and Conflict of Interest Form for Public Appointment Candidates
This form is mandatory for all candidates considered for an appointment to provincial agencies, other entities, short term advisory bodies or special advisor positions. This form should be updated should a potential, real or perceived conflict arise at any time while your appointment is in process. If a conflict or issue arises during the term of your appointment, contact your Chair, or the Integrity Commissioner, if you are the Chair of an agency.
Note: An affirmative answer to any of the following questions does not disqualify a potential candidate from being appointed. Each candidate's background will be considered in relation to the specific requirements of the appointment.
Fields marked with an asterisk (*) are mandatory.
Section 1 – Candidate’s Information and Appointment Details
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Section 1 – Candidate’s Information and Appointment Details
Please read the instructions on page 2 before completing Section 2 in this form.
Section 2 – Disclosure
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Section 2 – Disclosure *
Section 3 – Integrity and Public Accountability
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Section 3 – Integrity and Public Accountability
1.         In connection with your employment or business affairs; have you or any company in which you have a direct/indirect controlling interest in Ontario or elsewhere:
•         Been charged with (where charges are still outstanding and unresolved) or convicted of an offence under the Criminal Code (Canada), while an adult, in respect of which a pardon has not been granted or issued under the Criminal Records Act (Canada)? *
•         Been charged with (where charges are still outstanding and unresolved) or convicted of an offence under any other Federal statute, including but not limited to the Income Tax Act, in respect of which a pardon has not been granted or issued under the Criminal Records Act (Canada)? *
2.         Have you been charged with misconduct (where charges are still outstanding and unresolved) or been disciplined by any professional association or body? *
3.         Have you been involved in any issue or controversy in the past, or that may be subject to public review in the future, in which the government may have an interest? *
Section 4 – Biography
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Section 4 – Biography
If you are appointed, the Public Appointments Secretariat will publish a biography that states the area in which you reside and general information (e.g., a summary of employment history and community involvement) provided in your appointment profile. You may also choose to attach separately or write below a short (i.e., 100 words) biography for publication purposes.
If a biography isn’t provided, the Public Appointments Secretariat (PAS) will develop one and will post it on the PAS website, if you agree for this to be posted. If no box is checked, PAS will post a biography.
Do you agree to publication of your biography? *
I have read the above information and understand the request for disclosure. The details are accurate to the best of my knowledge.
If at any time following the signing of this Personal and Conflict of Interest Disclosure Statement there occurs any material change to the information given herein regarding conflict of interest, either by way of addition or deletion, I shall forthwith file a supplementary disclosure statement with the Public Appointments Secretariat describing such change. I understand that if I am appointed to a public body prescribed under the Public Service of Ontario Act, 2006 I have an obligation to notify my ethics executive of interests that could raise an issue under the conflict of interest rules.
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Amanda Kidd
2015/11/17
TBS
Personal Disclosure and Conflict of Interest Form for Public Appointment Candidates
2016/08
Personal Disclosure and Conflict of Interest Form for Public Appointment Candidates
	CurrentPageNumber: 
	NumberofPages: 
	TextField1: 
	initFld: 
	Section 1. Candidate’s Information and Appointment Details. Last Name. This field is mandatory.: 
	Section 1. First Name. This field is mandatory.: 
	Section 1. Middle Initial.: 
	Section 1. Agency/Entity Name. This field is mandatory.: 
	Section 1. Position Name. This field is mandatory.: 
	Section 2. Disclosure. This field is mandatory. No issues or conflicts to be disclosed.: 
	Section 2. Disclosure. This field is mandatory. Directorship, outside employment or volunteer activities.: 
	Section 2. Disclosure. This field is mandatory. Past gift from relevant stakeholder group, individual or entity.: 
	Section 2. Disclosure. This field is mandatory. Personal relationship (please include name, nature of the relationship, whether this person may be involved in the appointment).: 
	Section 2. Disclosure. This field is mandatory. Professional or personal association/licenses.: 
	Section 2. Disclosure. This field is mandatory. Relevant financial interests outside the organization other than employment.: 
	Section 2. Disclosure. This field is mandatory. Other public appointments, contracts or employment with the Ontario Public Service.: 
	Section 2. Disclosure. This field is mandatory. Other activities.: 
	Section 2. Disclosure. Other activities. Please Specify.: 
	Section 3.  If one of the boxes was ticked off, please explain:: 
	Section 4. Biography. Do you agree to publication of your biography? This field is mandatory. Yes. : 
	Section 4. Biography. Do you agree to publication of your biography?  This field is mandatory. No.: 
	Section 4. Biography:: 
	Signature. By hand: 
	Signature Date. By hand. Enter date in format: year: 4 digits, month: 2 digits, day: 2 digits. : 
	Print Form: 
	Save Form: 
	Clear Form: 



