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Guide to Completing this Application Form:
         •  The use of this Application Form is mandatory. This Application Form is the only information used to assess whether you will move on to the next stage of the recruitment process. Resumes or information in other formats will not be accepted or reviewed.
         •  All information that you want considered in this assessment process should be stated explicitly and in detail in your Application Form. No assumptions will be made in this assessment process. You must show how you demonstrate the requirements for this job using concrete examples.
         •  The information in the job ad and job description/specification will help you in completing your Application Form.
         •  The Self-Assessment Questionnaire and job description can also help you decide if this job is right for you. The Self-Assessment Questionnaire is optional and is a reference tool for personal use only.
         •  List your work experience chronologically from most current. Include your education, training, professional qualifications, memberships, job-related knowledge, skills and experience.
         •  Use the "Add" buttons to enter additional Education/Training or Work Experience.
         •  Use the "‒" buttons to delete an Education/Training or Work Experience entry.
         •  The "Primary Duties" and "Job-related Knowledge, Skills, Experience" fields will expand to accommodate additional information.
         •  You must complete the “Location preference” section of this form. The job ad lists the offices and number of positions available at each location. Please indicate a minimum of one and a maximum of two locations. Each location can only be selected once. Only list locations that you would actually accept if offered. If you are offered a position, depending on the distance between your residence and the office location, you may be required to relocate to the office area within a specified time frame.
How to use and submit the form:
         •  Complete the fillable Application Form. Type your First and Last name on the last page of the application form, select the date, then check off the Declaration box. If you do not complete these steps, your application will not be accepted or assessed in the competition.
         •  Complete and submit your Application Form by the closing date. Late applications will not be accepted.
         •  After submission of your Application Form, you will receive an auto-reply email from EmploymentStandardsAtMLITSD@ontario.ca indicating the Recruitment Team has received your submission. This auto-reply is confirmation that your Application Form was successfully received.
         •  Please note that the auto-reply email will be sent to the email address that your application was sent from. All other email correspondence will be sent to the email address indicated on your Application Form.
         •  If you do not receive an auto-reply email within one day after submitting your Application Form and you have confirmed that you did not receive it in your Junk/Spam folder, then contact the Recruitment Team at EmploymentStandardsAtMLITSD@ontario.ca no later than 5 business days after the closing date. If you do not contact the Recruitment Team within 5 business days of the closing date then we cannot accept your application.
         •  For inquiries regarding this competition, email us at EmploymentStandardsAtMLITSD@ontario.ca.
If you do not follow the instructions above for submitting your application and indicating location preferences, our system cannot accept your application.
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Fields marked with an asterisk (*) are mandatory.
1. Qualifying Questions
Are you legally entitled to work in Canada? *
Are you 18 years of age or older? *
Do you have a valid “G” driver’s license or equivalent as recognized by the Province of Ontario? *
Do you have the ability to travel throughout a designated service area on a regular basis? *
On occasion the Employment Standards Officer is required to work or travel outside regular business hours. Are you prepared to agree to this condition of employment? *
Do you have oral and written proficiency in English? *
Which competition are your applying to? *
For candidates applying to bilingual competitions only: Do you have advanced oral French language skills?
2. Application for Employment
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2. Application for Employment
Are you currently employed by the Ontario Public Service? *
Have you previously applied for the position of Employment Standards Officer in the past? *
Have you applied for any other position within the Ministry of Labour, Immigration, Training and Skills Development in the past 24 months? *
Have you applied for any other position within the Ministry of Labour, Immigration, Training and Skills Development in the past 24 months? *
How did you learn about this job opportunity? *
3. Personal Information
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3. Personal Information
Mailing Address
4. Location Preference
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4. Location Preference
You must complete this section of the Application Form. The job ad lists the offices and number of positions that are currently available at each location. Failure to complete this section with the correct location(s) according to the job ad, will result in an incomplete application and the application will not be considered in the competition.
Please indicate a minimum of one and a maximum of two locations. Each location can only be selected once. Only list locations that you would actually accept if offered a position. If you are offered a position, depending on the distance between your residence and the office location, you may be required to relocate to the office area within a specified timeframe.
Rank
Region/Office Location *
5. Education/Training/Qualifications/Memberships
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5. Education/Training/Qualifications/Memberships
Please list education, training, qualifications, professional memberships, and other-related courses as appropriate. Please include Name of Institution, Description of Achievement (e.g., Degree, Certificate, Diploma, etc.), Dates, and Duration and if successfully completed.
Name of Institution/Organization/Association and address
Description of Achievement/Qualification/ Membership
Start Date (yyyy/mm)
End Date (yyyy/mm)
Successfully Completed (Yes/No)
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6. Work Experience
Please list chronologically starting with your most current. Please include job title, organization name, dates, and primary duties with examples.
7. Job-related Knowledge, Skills, Experience
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7. Job-related Knowledge, Skills, Experience
Explain how you demonstrated your knowledge, skills and experiences in the following areas using multiple relevant examples. 
8. Declaration
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8. Declaration
Notice of Collection
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Notice of Collection
The personal information collected is being used to determine your qualifications for employment with the Ontario Public Service. This information is collected and used under the authority of the Public Service of Ontario Act and the Ministry of Government Services Act. If you have questions about our privacy statement, please contact us at 77 Wellesley Street West, PO Box 798 Toronto ON  M5A 1N3 Canada. 
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