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Checklist
•         A representative of the planning team reviews the amendment package and checks all boxes that apply.
•         Issues Management Coordination and Planning Section, Regional Resources Section or Crown Forests and Lands Policy Branch (as appropriate) completes table at the bottom of this checklist.
•         Land use areas impacted by the amendment are listed on the amendment form.
•         For minor or major, complete to the end of Section 3.3 as well as Part 5 before public consultation. After public consultation, complete the entire form. If the proposed amendment is revised based on the results of consultation, update the appropriate sections. 
•         Language on the amendment form is targeted towards a public audience: clear and free of jargon.
•         Approvals are in accordance with guidance in Procedures for the Amendment of Area-specific Crown Land Use Policy.
•         the ‘track changes’ tool in MS Word is used to highlight any proposed or approved changes to land use policy. The ‘track changes’ are spell checked.
•         the ‘Source of Direction’ section of the policy report is updated to reflect the amendment. Format: Amendment to Area-specific Crown Land Use Policy #
•         If only the “area” field of a policy report is changed as a result of an amendment, that policy report does not need to be included in the amendment package. The area change is documented in Sec. 2.2A of the amendment form and shown on a map.
•         the bulletin Crown Land Use Planning Mapping and Spatial Edits provides information to GIS staff regarding creation of re-designation file(s) and maps required for the amendment process.
•         the map(s) should illustrate the full geographic extent of the proposal and have standard wording in text boxes (as summarized in Appendix 1 of the mapping and spatial edits bulletin).
•         Excerpts from other planning documents, factsheets, details of public consultation processes from other planning documents.
•         Excerpts from other planning documents, factsheets, details of public consultation processes.
Minor and major land use amendments are posted on the Environmental Registry.
•         ER notices should provide an electronic link to CLUPA in the section of the ER notice called “Additional material in support of this notice is available by clicking the following hyperlink(s).”
When the amendment package is finalized and reviewed, email to Information Coordination Section: Crown Land Use Amendment email address, CLUAMNR@ontario.ca
Issues Management Coordination and Planning Section, Regional Resources Section or Crown Forests and Lands Policy Branch, as appropriate, completes table below
Part 1: Amendment summary information
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Part 1: Amendment summary information
MNRF originating office
Address
Part 2: The proposed amendment
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Part 2: The proposed amendment
2.1         Description of the amendment
2.2         Type of amendment
Check all that apply:
A. Re-designation of a land use area(s)
The following land use areas will be impacted spatially by the amendment:
Area ID number  (if applicable)
Area name
Type of boundary change
Change in hectares
Map reference
B. Change to policy report(s)
The following land use areas will have their policy reports changed by this amendment:
Area ID number  (if applicable)
Area name
Description of change
Policy report action
Part 3: Classification approval
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Part 3: Classification approval  
Classification approval is not required for an Administrative Amendment.  
3.1         Proposed consultation
3.2         Recommendation of classification
Recommended by appropriate manager(s):
Name
Title
Signature (hardcopy only)
Date 
(yyyy/mm/dd)
3.3         Approval of classification
Approved by appropriate director(s): 
Name
Title
Signature (hardcopy only)
Date 
(yyyy/mm/dd)
Part 4: Amendment approval
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Part 4: Amendment approval
4.1         Consultation summary
Consultation is not required for an Administrative Amendment.
4.2         Communication plan for the amendment decision 
4.3         Decision on the proposed amendment 
4.4         Recommendation of amendment approval
Recommended by appropriate manager(s):
Name
Title
Signature (hardcopy only)
Date 
(yyyy/mm/dd)
4.5         Approval of amendment
Date amendment takes effect (if different than date of approval):                                (yyyy/mm/dd)
Approved by appropriate director(s): 
Name
Title
Signature (hardcopy only)
Date 
(yyyy/mm/dd)
Additional approvals if required
Assistant deputy minister(s)
Name
Title
Signature (hardcopy only)
Date 
(yyyy/mm/dd)
Deputy Minister Ministry of Natural Resources and Forestry
Minister of Natural Resources and Forestry
Part 5: Reference material and attachments
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Part 5: Reference material and attachments
Check all that apply and provide reference details. 
Type of attachment/reference material
Reference details
EBR Environmental Registry Website 
Part 5. Reference details. EBR notice
Note: Remove checklist is only to be used by Information Coordination Section, Integration Branch.
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