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Government of Ontario
Ministry of Labour
Multi-workplace Joint Health and Safety Committee Self-evaluation Checklist
Purpose
This Self-evaluation Checklist has been developed to assist you in the process of applying for a Multi-workplace Joint Health and Safety Committee (MJHSC) granted under a Minister’s Order pursuant to subsection 9 (3.1) of the Occupational Health and Safety Act (OHSA). 
It must be jointly completed and signed by a management representative and a worker representative and accompany your signed MJHSC terms of reference when submitted to the Ministry of Labour Regional Director.  
The completed checklist will be used as a guide in reviewing your request and written terms of reference. The MJHSC terms of reference is an important document and should accurately and completely describe the proposed composition, practices and procedures of the MJHSC. 
Fields marked with an asterisk (*) are mandatory.
1.
Organization Information
Are there more operating names?
If yes, specify below
▼
Description of existing health and safety policies and procedures:
1.         Does the organization have a health and safety policy? *           
2.         Are there workplace violence and workplace harassment policies? *           
3.         Have supervisors and workers completed mandatory health and safety awareness training? *           
4.         Is the Occupational Health and Safety Act posted in the workplace? *           
5.         Is the Health and Safety at Work: Prevention Starts Here poster displayed in the workplace? *           
Provide the following information for the last three (3) years:
Lost time injury frequency
Year 
(Last year first)
Lost time 
per 100 workers
No-lost time injury frequency
Year 
(Last year first)
No-lost time 
per 100 workers
2.
Self-evaluation Checklist for Terms of Reference for Multi-workplace Joint Health and Safety Committee
Section
Item Number
Item
Description
Is Item Included in Terms of Reference?
Page Number 
in Terms of Reference
Description of the workplaces covered under the Terms of Reference
1
Legal name and operating name(s) of organization covered by agreement *
State the legal name and operating name(s) of organization covered by agreement. If there is a change in these then amended terms of reference must be submitted to the Ministry of Labour.
2
Workplace locations and proximity *
Include a list of workplaces and distance from head office. Indicate the maximum travel time from head office to a workplace covered under the proposed agreement.
3
List unions/bargaining unit and number of members *
Include a list of unions/bargaining units and number of members covered by the agreement.
4
Non-unionized workers and/or temporary workers *
Identify if there are non-unionized workers and/or temporary workers and how they will be represented.
5
Designated substances *
Include a list of designated substances as per
Ontario Regulation 490/09.
Committee structure
6
Number and selection of worker members *
Indicate the number of worker members and how they are selected. Ensure adequate representation considering factors such as number of workplaces, geographical location, hours of operation, type of operation, job classification, union(s) and workplace hazards.
7
Number and selection of management members *
Indicate the number of management members and how they are selected. Ensure adequate representation considering factors such as number of workplaces, geographical location, hours of operation, type of operation, span of control, union(s) and workplace hazards.
8
Worker co-chair *
Indicate who the proposed worker co-chair is and how they are selected by the MJHSC worker members. Indicate term length and replacement process.
9
Management co-chair *
Indicate who the proposed management co-chair is and how they are selected by MJHSC management members. Indicate term length and replacement process.
10
Number and selection of certified worker members *
Consider:
•         number of workplaces
•         distance between workplaces
•         hours of operation
•         ability to respond in a timely manner to work refusals, work stoppage, fatalities/critical injuries, and
•         conducting workplace inspections
11
Number and selection of certified management members *
Consider:
•         number of workplaces
•         distance between workplaces
•         hours of operation
•         ability to respond in a timely manner to work refusals, work stoppage, fatalities/critical injuries, and
•         conducting workplace inspections
12
Number and selection of designated workers as defined under OHSA 
9 (3.2) (if applicable)
Clearly indicate in the terms of reference how the members of the committee representing workers select designated workers.
13	
Number and selection of worksite/alternate members 
(if applicable)
Clearly indicate in the terms of reference how the worksite/alternate members are selected.
Roles and powers of the MJHSC members, designate workers, worksite/alternates etc.
14
Role of Occupational Health and Safety (OHS) professional(s)
(if applicable)
Indicate the role of any OHS professional(s) in supporting the functions of the MJHSC.
15
Roles and powers of worker members *
At a minimum, must reflect powers under sections 9 (18), 9 (19), 9 (31) and sections (43) to (49) of the OHSA.
16
Roles and powers of management members *
At a minimum, must reflect powers under sections 
9 (18), 9 (19), 9 (31) and sections (43) to (49).
17
Roles and powers of worker co-chair *
At a minimum must reflect powers under OHSA sections 9 (18), 9 (19), 9 (31) and sections 43 to 49. Should include any other powers needed to ensure functionality of committee (e.g., establishing the meeting agenda).
18
Roles and powers of management co-chair *
At a minimum must reflect powers under OHSA sections 9 (18), 9 (19), 9 (31) and sections 43 to 49. Should include any other powers needed to ensure functionality of committee (e.g., establishing the meeting agenda).
19
Roles and powers of certified worker members *
Describe the process to determine duties when there is more than one certified worker member.
At a minimum must reflect powers under OHSA sections 9 (18), 9 (19), 9 (31) and sections 43 to 49.
20
Roles and powers of certified management members *
At a minimum, must reflect powers under sections 
9 (18), 9 (19), 9 (31) and sections (43) to (49).
21
Roles and powers of designated workers as defined under OHSA 9(3.2) 
(if applicable)
Must reflect powers under OHSA sections 9 (23), 
43 (4) (a), 43 (7), (11) and (12).
22	
Role of worksite/alternate members (if applicable) 
If worksite/alternates are used, the term should be clearly defined in the terms of reference. The terms of reference should also indicate how they are selected and what their specific duties are. 
Worksite/alternates should not be used if they could undermine the Internal Responsibility System or roles and functions of the MJHSC members.
23	
Entitlements of the MJHSC members *
Include entitlement of time from work (including travel time) and payment by employer at regular or premium rate, as may be proper for members preparing for meetings, attending meetings and carrying out duties and responsibilities under the OHSA or the Regulations.
Training of MJHSC members and designated workers
24
Orientation of members *
Include how members are oriented to the roles and powers of the MJHSC including the roles of the designated workers.
25	
All members of theMJHSC *
List the training offered to all members. In addition to OHS awareness training it is recommended that members should have training in workplace inspections, work refusal, accident investigation and hazards specific to the workplaces they will be representing.
26
Designated worker (as defined under OHSA9 (3.2)) *
List the training provided for the designated worker to perform their duties.
27
Certified members *
Indicate the process for mandatory certification training. Include time frame for completing certification.
MJHSC meetings
28
Meetings schedule (must meet at least every 3 months) *
Indicate process for establishing and communicating the meeting schedule. Do the meeting locations and times permit members to fully participate?
29
Preparation of the meeting agenda *
Process for preparation, approval and communication. Indicate standing agenda items.
30
Minutes of the meeting *
Process for preparation, approval, communication and document retention. Indicate action items, responsibility, timelines for response and completion and process for internally resolving outstanding items.
31
Meeting attendance/quorum *
Process for the attendance of members/alternates and establishing a quorum.
32
Decision making *
Process for decision making is defined (e.g., voting, consensus).
33
21 day written recommendations *
Process for making formal written recommendations (including unilateral recommendation) and procedure for management to respond within 21 days in writing.
34
Dispute resolution *
Define the process for internal dispute resolution.  
Include if and when an external party may be engaged in the process and who that may be (mediator, etc.).
35
Guests or others to attend meetings *
Process for invitation, approval and level of participation in the meeting.
Workplace inspections
36
Monthly inspections by MJHSC member *
Each workplace covered by the agreement is considered "the workplace" for the purpose of workplace inspections. Explain who is conducting the inspections at each workplace (including use of designated workers if applicable).
37
Schedule for inspections *
Inspection frequency is mandated by the OHSA. A schedule for inspections of the workplace has been established. The terms of reference must support why it would not be practical if a request is being made to deviate from monthly inspections of the entire workplace.
38
Workplace inspection records and communication of results *
Describe the process for conducting workplace inspections, how the results are communicated to the MJHSC and the affected workplace(s) and the process to ensure follow-up to control any hazards identified.
Accident notification and investigation
39
Accident notification *
Process for notifying the MJHSC and the Ministry of Labour of a fatality, critical injury, occupational illness/disease, or occurrence.
40
Accident investigation *
Procedure for accident investigations, including types and severity of accidents to investigate. Method for selecting members to conduct the investigation (consider accessibility and availability).
41
Injury/illness/accident reporting and analysis *
Process for sharing of the information with the MJHSC. Process for MJHSC to review information to make recommendations to employer for improving health and safety performance.
Work refusal and work stoppage
42
Investigating a work refusal *
Stage one work refusal process, time frame for response and the procedure for the selection and notification of an accessible member representing workers (or use of the designated worker) and investigation process. Stage two work refusal process: notification of the Ministry of Labour.
43
Investigating work stoppage *
Bilateral and unilateral work stoppage process including the roles of the certified worker and management members, notification of the certified members.
Workplace testing
44
Selection of member *
Procedure for consulting the MJHSC and having a designated member(s) representing workers at the worksite present at the beginning of workplace testing.
Consider the accessibility and availability of member(s) to attend.
45
Obtaining information from the employer *
Describe how the MJHSC will obtain information from the employer as per OHSA section 9 (18) (d and e), section 11 (2), section 12 (1) as applicable and section 57 (10). Include sharing of information on pre-start reviews as applicable.
MJHSC evaluation/effectiveness
46
Referring OHS issues to the MJHSC *
Describe how workplace parties will bring OHS matters to the attention of the MJHSC. How does the MJHSC communicate its OHS activities/findings to workplace parties?
47
MJHSC evaluations/reviews *
Describe how the MJHSC will conduct evaluations/reviews of their effectiveness, including maintaining confidentiality. How often will the evaluations/reviews be conducted? How will the findings and actions taken be shared with the workplace parties?
48
Amendments to the terms of reference *
Define the process and criteria for making amendments to the terms of reference. Include the process for jointly submitting the terms of reference to the Regional Director for approval by the Ministry. 
It is suggested that all MJHSC members sign the amended terms of reference.
49
Periodic review of the terms of reference *
Process is in place for at least an annual review of the terms of reference.
50
Signed Terms of Reference *
To demonstrate their support for both the request for a MJHSC and the proposed terms of reference the authorized employer's/constructor's representative and each trade union representative of the workers, if applicable, and/or a representative(s) of workers who are not represented by a union should sign the proposed written terms of reference.
51
Maintaining records of Minister's Orders and Terms of Reference *
Confirm that there is a provision requiring that a copy of the Minister's Order and a copy of the terms of reference be maintained at each workplace covered by the Minister's Order and that these documents be available for inspection by Ministry of Labour inspectors.
52
Revoking the Minister'sOrder *
Acknowledgement in the terms of reference of the Minister's right to revoke the Order.
Any workplace party may write to the Regional Director requesting the Minister's Order be revoked. The Regional Director would follow up with the workplace parties to consider the factors supporting the request.
Other health and safety matters
If yes, list other health and safety items that have been included in the terms of reference that should be considered as they relate to the composition, practice or procedure of the committee.
▼
Are there additional items listed in the terms of reference? *
Item Number
Item
Description
Is Item Included in Terms of Reference?
Page Number 
in Terms of Reference
3.
Signatures
Management Representative
Worker Representative
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Fiona Macpate
2014/08/05
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