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Instructions
This form is to be used by individuals registering to be recognized as an account agent, which is referred to as “User Registration” in the Compliance Instrument Tracking System Service (CITSS). It is used to provide to the Director an attestation by a notary or lawyer for the purposes of:
•         verifying the identity of the individual;
•         certifying the authenticity of the two (2) government-issued identity documents provided pursuant to Ontario’s 
         Cap-and-Trade Regulation; and
•         if applicable, certifying the authenticity of a letter prepared by the Cap-and-Trade Program ( the Program) participant attesting that the individual has been duly designated to act on behalf of the participant for the purposes of Ontario’s 
         Cap-and-Trade Regulation.
The Director must receive this completed form and supporting documents no later than three (3) months from the date on which the notary attestation made under Section 2 is signed.
Instructions for the Registering Individual
1.          Fill out “Section 1.0 Individual Identification” of this form.
2.          Bring to the appointment with the notary or lawyer this form and two original government-issued identity documents, one of which must have a photograph, the individual’s name and date of birth. Please refer to the Cap and Trade website business section for the list of accepted identity documents.
3.          If the registering individual will be designated as a(n) primary account representative, alternate account representative, or account viewing agent (PAR, AAR, or AVA), present to the notary or lawyer a letter prepared by the chief officer or a resolution of the board of directors of the Program participant attesting that the individual has been duly designated to act on behalf of the participant for the purposes of Ontario's Cap-and-Trade Regulation.
4.          Submit the completed original of this form with a certified copy of the two government-issued identity documents, and the certified letter of authorization (if applicable) that you’ve provided to the notary or lawyer to the Director by mail at the address below.
Ontario Cap and Trade Program
Ministry of the Environment and Climate Change 
40 St. Clair Avenue West, 4th Floor
Toronto, ON  M4V 1M2
Note: Each copy of an identity document and each letter of authorization reviewed by the notary must bear the notary’s seal. The documents must be notarized by a lawyer or a non-lawyer notary. Documents sworn by a commissioner for taking affidavits are not acceptable
Instructions for the Notary or Lawyer
1.         Fill out “Section 2.0 Notary or Lawyer” of this form
The Director will screen each submitted Identity Verification and Attestations Form for completeness. The Director may request additional information during the review of this form prior to accepting a submission as complete.
 
For any questions regarding this form, please contact the Ontario Cap and Trade Help Desk by email at CThelp@ontario.ca or by phone at 1-888-217-3326.
Notice of Collection of Personal Information
Personal information collected in the Identity Verification and Attestation Form is collected under the authority of the Climate Change Mitigation and Low-Carbon Economy Act, 2016 for the purposes of the administration of Ontario’s Cap-and-Trade Program. The information will be used to evaluate your eligibility to be recognized as an account agent pursuant to Ontario Regulation respecting a Cap-and-Trade Program made under the Climate Change Mitigation and Low-Carbon Economy Act, 2016. The information may be disclosed to designated jurisdictions within the meaning of the Cap-and-Trade Regulation.
If you have any questions about the collection, use and disclosure of the information, then please contact the Ontario Cap and Trade Registrar by email at CThelp@ontario.ca or by phone at 1-888-217-3326. 
Fields marked with an asterisk (*) are mandatory.
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Section 1 - Individual Identification (to be completed by the Applicant)
               Please ensure this information is consistent with what has already been entered into CITSS. 
Primary Residence
Applicant Attestation
I, the undersigned, do hereby declare that the information and documents submitted are accurate and I consent to their being disclosed by the MOECC to authorities in designated jurisdictions when necessary for the purposes of administering  and enforcing Ontario’s Cap-and-Trade Regulation and the corresponding regulation of a designated jurisdiction.
Section 2 - Notary or Lawyer
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Section 2 - Notary or Lawyer (to be completed by the notary or lawyer)
Please specify whether you are a lawyer or a non-lawyer notary: *
Professional Contact Information
Individual’s Certified Identity Document *
In the following table, please identify the two government-issued identity documents of the individual that the notary or lawyer has certified as authentic. Please note, at minimum, one of the identity documents must have a photograph, the individual’s name and date of birth. Please attach a notarized copy of each identity document to this form. Refer to the Cap and Trade website business section for the list of accepted identity documents. Each copy of an identity document reviewed by the notary must bear the notary’s seal.
Item No.
Government-Issued Identity Document
Identity Document No.
Date Issued (yyyy/mm/dd)
Expiry Date 	(yyyy/mm/dd)
Letter(s) of Authorization (Required to be completed if Letter of Authorization is presented for notarization)
In the following table, please identify all participants for which the individual has been designated to act as a primary account representative, an alternate account representative or account viewing agent pursuant to Ontario’s Cap-and-Trade Regulation. The notary or lawyer must certify the authenticity of each letter as required by Ontario’s Cap-and-Trade Regulation. Please attach the certified letter(s) of designation to this form. Each letter of authorization reviewed by the notary must bear the notary’s seal.
Item No.
Participant Legal Name
Participant Operating Name
Date of Letter (yyyy/mm/dd)
Name of Signatory (First, Last Name)
Position of Signatory
Notary or Lawyer Attestation
I, the undersigned, do hereby declare that: 
•         I have verified the identity of the individual and certify the authenticity of the government-issued identity documents listed above; and
•         I have verified the relationship between the individual and each participant listed above and certify the authenticity of each letter of authorization, where letter(s) of authorization were presented to be notarized.
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