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Government of Ontario
Ministry of Finance

Guide
for Completing the Application for Refund Summary and Schedule - Auxiliary Power Take Off Equipment
(PTO activity on or after July 1, 2017)
The information in this guide will help you complete the Application for Refund Auxiliary Power Take Off (PTO) Equipment (PTO activity on or after July 1, 2017). The guide also provides information about supporting documents, records retention, time limit for applying for a refund, direct deposit, and will help you to determine whether you are eligible to claim a refund.
The information in this guide does not replace the law found in the Gasoline Tax Act, the Fuel Tax Act, and related regulations, which can be viewed at: ontario.ca/e-laws.
Who May Use This Form?
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Who May Use This Form?
The refund is available to owners or operators of auxiliary equipment added to a licensed motor vehicle for business purposes. A refund of the tax paid is available on clear fuel, gasoline, or propane consumed in PTO operations when:
•         the motor vehicle is licensed under the Highway Traffic Act
•         the use of the auxiliary equipment occurs in Ontario
•         the auxiliary equipment is powered using the same fuel tank that is used to power the motor vehicle
•         the power from the auxiliary equipment is not used to propel the motor vehicle
•                  the motor vehicle is not principally used to transport passengers
•                  the auxiliary equipment is not used for personal use, pleasure or recreation, and
•                  tax has been paid to Ontario in respect of the fuel, gasoline, or propane used during the PTO operation.
Note: An auxiliary power take off unit equipped with its own engine and fuel tank is not eligible for PTO refund.
A PTO refund is calculated by applying a pre-determined percentage against the total fuel disbursed to the licensed vehicle with the qualifying auxiliary equipment. The following are the current ministry allowances established according to an activity type (e.g. vacuum trucks, paper shredders, reefer units).   
PTO Allowance Chart
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PTO Allowance Chart
40%
•         Vacuum/Hydro Vac trucks over 600hp
30%
•         Ready Mix Trucks
•         Paper Shredders 
25%
•         Vacuum/Hydro Vac trucks over 300-599hp
20%
•         Tow Trucks (Heavy Tows)
•         Cranes Rated over 11 tons capacity
•         Hydracrete Pump
15%
•         Blower
•         Vacuum/Hydro Vac trucks up to 299hp
10%
•         Carpet/Duct Cleaning and Mobile Washing
•         Loading/Dumping
•         Waste Disposal/Recycling
•         Lugger Unit 
•         Pumping
•         Reefer/Temperature Controlled
•         Roll Off Unit
•         Stone Slingers
•         Salting/Sanding
•         Utility Vehicles
•         Tow Trucks
•         Aerial Buckets
•         Cranes Rated up to 11 tons capacity
•         Digger Derrick
•         Winch cable truck
•         Well Drilling
•         Fire Vehicles
•         Garbage Packers (Front/Rear or Side Loaders)
•         Mobile Feed Mills
5%
•         Auto Transport
•         Line Painters
•         Street Sweepers
•         Log Loaders
•         Foam Sprayers
Please contact the ministry, if your equipment type is not listed or you are uncertain as to which allowance may apply to your vehicles. 
Supporting Documents
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Supporting Documents
Please ensure the following information is submitted with your refund application.
Proof of fuel purchases
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Proof of fuel purchases
Invoices provided by your supplier for product acquired during the claim period that show: 
•         the name and address of the seller
•         the selling price per litre
•         the amount of tax charged
•         the quantity of product purchased, and
•         the date of the sale
These invoices must be receipted or attach other proof of payment such as copies of cancelled cheques or a statement of account. If you are an interjurisdictional carrier registered under the International Fuel Tax Agreement (IFTA), you may include a copy of the IFTA Quarterly Tax Return for the period(s) covered in the claim as proof of total fuel purchased.
Fuel disbursement records
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Fuel disbursement records
As of July 1, 2017, PTO refund claims must be supported by a fuel disbursement summary that is based on verifiable information such as inventory reports from bulk storage facilities, daily disbursement logs, receipts from retail fuel outlets, and issue tickets from card lock systems. An acceptable disbursement summary includes:
•         a monthly summary of all fuel issued covering the entire claim period, and
•         complete entries broken down by each licensed vehicle included in the claim.
Claims under $500
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Claims under $500
If the total of all your refunds claimed for a calendar year does not exceed $500, you are not required to submit supporting records with an application. However, all the information relating to the refund must be kept and be provided in the event of a ministry audit.
Tax Rates
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Tax Rates
An Ontario tax rate table is included on the refund application. Please refer to the table to ensure the correct tax rate is used for the claim period. When completing a refund application online, Ontario tax rates are automatically populated on the schedules.
Identification Number
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Identification Number
Provide your ministry reference number (Fuel Tax or Gasoline Tax account number) as your Identification Number on the application. When communicating with the ministry, include your identification number on all correspondence and forms. 
Direct Bank Deposit
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Direct Bank Deposit
To enrol for Direct Deposit, please complete the Direct Deposit section of the Application.  If you wish to cancel an existing direct deposit arrangement, please send us a letter requesting cancellation.
Time Limit and Records Retention
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Time Limit and Records Retention 
A refund application must be received by the ministry within four years from the date the tax was paid. Refunds will be paid upon Ministry of Finance (ministry) approval but may still be subject to audit verification at a later time.
Keep all records to support your refund claim for seven years after you apply. If you are selected for an audit, a ministry auditor will verify your claim by checking this information. Additionally, you may be asked to provide proof of your vehicle(s) registration, equipment ownership or lease arrangements, and PTO activity.
For further information regarding records retention, refer to Retention/Destruction of Books and Records. Printed copies are available at ontario.ca/finance or by calling the ministry at 1-866-ONT-TAXS (1-866-668-8297). 
Freedom of Information
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Freedom of Information
Personal information contained within the refund application is collected under the authority of the Fuel Tax Act, R.S.O. 1990, c.F. 35 and the Gasoline Tax Act, R.S.O. 1990, c.G.5, for the purposes of administering these acts. Questions about the collection of this information should be directed to the Senior Manager, Account Management and Collections Branch at 1-866-ONT-TAXS (1-866-668-8297) or in writing to:
Ministry of Finance 
Account Management and Collections Branch33 King Street West
PO Box 625Oshawa ON  L1H 8H9
Mailing Address and Enquiries
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Mailing Address and Enquiries
Toll free: 1-866-ONT-TAXS (1-866-668-8297)
Hours of Service: Monday to Friday 8:30am to 5:00pm
Teletypewriter (TTY): 1-800-263-7776
Fax: 905-433-6650
Ministry of Finance
Account Management and Collections Branch
33 King Street West
PO Box 625
Oshawa ON  L1H 8H9
Website: ontario.ca/finance
Please Note
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Please Note
A separate refund application for each product type must be prepared if you are claiming multiple fuel types – gasoline, propane or clear fuel. A refund application package comprises:
•         Application for Refund - Summary, 
•         Application for Refund -  Schedule, and 
•         Relevant Worksheet(s) for the current claim (or a previous claim adjustment)
When completing a refund application online, you will be automatically taken from the Summary to the Schedule and to the Worksheet(s), and then returned back to the Schedule and Summary. Calculation totals will usually be carried forward automatically. If completing the refund application by hand, be prepared to carry forward the totals from the Schedule(s) to the Summary.
Detailed Instructions
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Detailed Instructions
This section provides step by step instructions on how the Summary, Schedule and Worksheets are to be completed and the sequence in which they are to be completed. 
Step 1 – Completing the Upper Portion of the Application for Refund – Summary
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Step 1 – Completing the Upper Portion of the Application for Refund – Summary
•         In the space provided, enter your legal name and address and your identification number.
•                  Select the product type (gasoline, propane or clear fuel) for which the claim is being submitted.
•                           Select the required schedule type (Schedule 1 – Gasoline, Schedule 2 – Propane or Schedule 3 – Fuel) for which the claim is being submitted.
Note: The Application for Refund – Summary Certification information and signature is to be completed once the schedule and required worksheet(s) are complete.
Step 2 – Application for Refund – Schedule
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Step 2 – Application for Refund – Schedule
•                           Ensure your legal name and identification number are on the Application for Refund - Schedule.
•                           Identify if you are making a refund claim for any PTO equipment for which a claim has not been submitted before.
•                           Indicate whether you travelled interjurisdictionally during the claim period and, if so, enter the name and account number of the IFTA registrant responsible for IFTA reporting.
Section [A] Current Claim Calculation or Section [B] Previous Claim Adjustment Calculation
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Complete Section [A] Current Claim Calculation or Section [B] Previous Claim Adjustment Calculation
Select either the IFTA vehicle box or the non-IFTA vehicle box.
When the application is completed online you are automatically directed to the proper worksheet. Note: Lines 1 to 10 apply to either an IFTA vehicle or a Non-IFTA vehicle. 
Claims for IFTA vehicles - complete the following worksheets:
•         Application for Refund – Worksheet 1
•         Application for Refund – Worksheet 2A
•         Application for Refund – Worksheet 2B
Claims for Non-IFTA vehicles - complete the following worksheets:
•         Application for Refund – Worksheet 1
Lines 1 to 10 on the Application for Refund - Schedule are completed once you have filled in the worksheets.
Step 3 – Claims for Interjurisdictional Carrier Vehicles
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Step 3 IFTA Vehicle (Section A) Claims for Interjurisdictional Carrier Vehicles 
(Refer to STEP 6 for Non- Interjurisdictional Carrier Vehicles) 
Application for Refund - Worksheet 1
•         Product claimed on this worksheet must have been used in PTO equipment attached to a vehicle used for interjurisdictional travel. 
•         Ensure your legal name, identification number and address are on the worksheet. 
•         Provide the vehicle and PTO equipment information: 
•         Company Unit No.  - the vehicle number as determined by the applicant's company numbering system.
•         Make, Year and Model of vehicle.
•         Plate Number, Vehicle Identification Number (VIN). 
•         Type of PTO Equipment and Operations.
•         If your PTO unit is equipped with an electronic control module (ECM) and the reports available satisfy the ministry requirements, please attach the reports.
•         Enter the Litres Consumed in Ontario. 
•         Enter the PTO rate applicable for the refund calculation (refer to PTO Allowance Chart).
•         Enter the Refundable Litres, list the volume of fuel being claimed during claim period. 
•         If additional entries are required beyond the current worksheet, use additional worksheets or select the 'Go to Next Page' button.
•         If all entries have been made, go to IJC Worksheet 2A or select 'Go to IJC Worksheet 2A' button.
Step 4 – Application for Refund – Worksheet 2A
0,0,0
normal
runScript
xfa.form.form1.variables.oUtility.goBookMark(xfa.form.form1.Page1.MainBody.instructions.step4.sectionHeader.somExpression)
Step 4 – Application for Refund – Worksheet 2A
•         Product reported on this worksheet must have been used in power take off (PTO) equipment attached to a vehicle used for interjurisdictional travel.
•         Ensure your legal name, identification number and address are on the worksheet. 
•         Provide a description of the PTO equipment.
•         For each return period record:
•         the 'from' and 'to' dates for which a PTO refund is being submitted;
•         the volume of either fuel, gasoline, or propane purchased for interjurisdictional travel;
•         the kilometres travelled in Ontario; and
•         the kilometres travelled in other jurisdictions.
•         If additional entries are required beyond the current worksheet, use additional worksheets or select the 'Go to Next Page' button.
•         If all entries have been made, go to IJC Worksheet 2B or select the 'Go to IJC Worksheet 2B' button.
Step 5 – Step 5 Application for Refund – Worksheet 2B
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Step 5 – Step 5 Application for Refund – Worksheet 2B
•         Product claimed on this worksheet must be used in PTO equipment attached to a vehicle used for interjurisdictional travel.
•         Ensure your legal name and identification number are on the worksheet. 
•         When completing the application online, this section is automatically filled in when the information is entered into the corresponding worksheets.
Line 3. Total Distance Travelled in All Jurisdictions
Enter the total distance travelled in ALL jurisdictions. This is the total of all kilometres travelled in Ontario and the total of all kilometres travelled in other jurisdictions from lines 1 and 2 on the Application for Refund – Worksheet 2A.
Box A – Total PTO Consumption in Ontario
Record the total PTO consumption in Ontario. This number will come from your business records.
Box B - % of Travel in Ontario – Fleet – From IFTA Returns
Enter the total kilometres travelled in Ontario from the grand total of line 1 on the Application for Refund – Worksheet 2A and divide by the total of all kilometres travelled in all jurisdictions from line 3 Total Distance Travelled in All Jurisdictions above.
Box C –  Refundable PTO Litres
Multiply box A Total PTO Consumption in Ontario by box B % of Travel in Ontario and enter this amount in box C.
Carry forward the content of Box C to the Application for Refund – Schedule's line 2 for current claim or line 7 if a previous claim adjustment calculation is being submitted. 
If you are completing the application online, select the 'Return to Schedule Page when Completed' button to automatically insert this information.
Step 6 – Claims for Non- Interjurisdictional Carrier Vehicles
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Step 6 – Claims for Non- Interjurisdictional Carrier Vehicles
(Refer to STEP 3 for Interjurisdictional Carrier Vehicles)
Application for Refund - Worksheet 1
•         Product claimed on this worksheet must have been used in PTO equipment attached to a vehicle used for non-interjurisdictional travel.
•         Ensure your legal name and, identification number are on the worksheet. 
•         Provide a vehicle and PTO equipment information:
•         Company Unit No. - the vehicle number as determined by the applicant's company numbering system.
•         Make, Year and Model of vehicle.
•         Plate Number, Vehicle Identification Number (VIN). 
•         Type of PTO Equipment and Operation.
•         If your PTO unit is equipped with an electronic metering module (ECM) and the reports available satisfy the ministry requirements, please attach the reports. 
•         Enter the Litres dispensed/dispersed to the vehicle.
•         Enter the PTO rate applicable for the refund calculation (refer to PTO Allowance Chart).
•         Enter the Refundable Litres, list the volume of fuel being claimed during claim period. 
•         If additional entries are required beyond the current worksheet, use additional worksheets or select the 'Go to Next Page' button.
•         Once all entries have been made, Return to Schedule Page or select the 'Return to Schedule Page when Completed' button. 
Completion of Application for Refund – Schedule (Lines 1-10)
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Completion of Application for Refund – Schedule (Lines 1-10)
Step 7 – [A] Current Claim Calculation
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Step 7– [A] Current Claim Calculation
Either the IFTA vehicle box or the non-IFTA vehicle box should be marked. Complete the related column. Your refund must be based on the actual tax paid per litre at the rate in effect at the time of purchase.
Line 1. Litres Purchased 
Record the number of litres purchased for consumption during the claim period in the vehicles listed on the Application for Refund – Worksheet 1 and attach supporting invoices to this application. 
Line 2. Refundable PTO Litres 
Enter the number of litres used in Auxiliary PTO equipment:
For IFTA vehicles, use the amount from box C on the Application for Refund – Worksheet 2B. 
For Non-IFTA vehicles, use the amount from the Grand Total line of the Application for Refund - Worksheet 1.  
Line 3. Ontario Tax Rate
Enter the applicable tax rate per litre. This is the Ontario tax rate in effect during the tax refund period. Refer to the tax rate table found on the first page of the Application for Refund. If you are completing the application online, the tax rate is provided automatically. 
Line 4. Subtotal ($) 
Multiply Refundable PTO Litres (line 2) by Ontario Tax Rate (line 3).
Line 5. Current Refund Claim Amount 
Add subtotal from each of the IFTA vehicle and Non-IFTA vehicle columns to determine the amount of your refund entitlement. 
Carry forward this Current Refund Claim Amount to Line C of the Application for Refund – Summary or select the 'Return to Summary Page' button and Line C will be filled automatically. 
Step 8 – [B] Previous Claim Adjustment Calculation
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Step 8 – [B] Previous Claim Adjustment Calculation
Only use this section to adjust your previous refund claim for which you have already received payment. Adjustments must be made within four years.
For example:
•         an invoice was not included or was incorrectly stated on your previous claim; and
•         product was consumed in auxiliary PTO equipment.
Either the IFTA vehicle box or the non-IFTA vehicle box should be marked. Complete the related column. Your refund must be based on the actual tax paid per litre at the rate in effect at the time of purchase.
Line 6. Litres Purchased 
Record the number of litres purchased for consumption during the claim period in the vehicles listed on the Application for Refund – Worksheet 1 and attach supporting invoices to this application.
Line 7. Refundable PTO Litres 
Enter the number of litres used in Auxiliary PTO equipment:
For IFTA vehicles, use the amount from box C on the Application for Refund – Worksheet 2B. 
For Non-IFTA vehicles, use the amount from the Grand Total line of the Application for Refund - Worksheet 1. 
Line 8. Ontario Tax Rate 
Enter the applicable Ontario tax rate per litre. This is the tax rate in effect during the tax refund period. Refer to the current tax rate table found on the first page of the Application for Refund. If you are completing the application online the tax rate is provided automatically.
Line 9. Subtotal ($) 
Multiply Refundable PTO Litres (line 7) by Ontario Tax Rate (line 8).
Line 10. Previous Refund Claim Amount
Add subtotal from each of the IFTA vehicle and Non-IFTA vehicle columns to determine the amount of your refund entitlement. 
Carry forward this Previous Refund Claim Amount to line D of the Application for Refund – Summary or select the 'Return to Summary Page' button and line D will be filled automatically. 
Step 9 – Completing the Lower Portion of the Application for Refund – Summary
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Step 9 – Completing the Lower Portion of the Application for Refund – Summary
Once the Application for Refund – Schedule and Application for Refund – Worksheet(s) have been completed, return to the Application for Refund – Summary. 
Line A Current Refund claim complete the 'from' and 'to' Claim period dates and/or line B Adjustment to previous refund claim.
Line C's content is carried forward from the Current Refund Claim Amount on the Application for Refund - Schedule's line 5. If you are completing the application online, this information will automatically be inserted.
Line D's content is carried forward from the Current Refund Claim Amount on the Application for Refund - Schedule's line 10. If you are completing the application online, this information will automatically be inserted.
Line E should be the total of line C plus line D. If you are completing the application online, this information will automatically be inserted.
Select the 'Print Completed Package' button at the bottom of the page to print the Summary, Schedule and all Worksheets.
Print two (2) copies of the Application for Refund – Summary and Application for Refund – Schedule.
Complete the Certification section of the Application for Refund – Summary including an authorized signature and date.
Mail one completed Application for Refund – Summary and Schedule along with all supporting documentation to the ministry at the address shown at the top of the Application for Refund – Auxiliary Power Take Off (PTO) Equipment.
Maintain one copy for your records.
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