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Government of Ontario
Ministry of Economic Development, 
Trade and Employment
Ministry of Research and Innovation
Submission Template for High School Entrepreneurship Outreach program
Proposal submissions due 4:00 PM (Toronto Time) on Monday, June 30, 2014
Please complete this template in its entirety to include all required information under each of the headings below. Proposals that do not follow the prescribed format, or that are incomplete, will not be reviewed. Additional materials other than those requested will not be accepted or reviewed by the Ministry.
The completed template should be e-mailed to hs.outreach@ontario.ca with four signed hard copies (double-sided, stapled, and three-hole punched) to follow. (See Guidelines document for submission instructions.)
Contact Information
Contact Person
Address
*See Item 3. Please include proof of non-profit status with your submission
Project Summary (Maximum 300 words - 10%)
Provide a project overview highlighting the number of students a year your organization will engage in the proposed geographic area(s), the marketing activities and/or the partner contributions. Please provide a map of where your activities will take place.
Description
Key Activity
Start Date 
(yyyy/mm/dd)
End Date 
(yyyy/mm/dd)
Expected Result
Conclude the overview with no more than a 50-word description of your organization that the Ministry can use as part of the agreement if your application is approved. This summary should be written on your organization's letterhead and signed by an officer of the organization with the authority to legally bind the organization.
Project Lead Disclosure (Maximum 500 words - 20%)
Provide a summary that demonstrates your organization's ability to deliver the High School Entrepreneurship Outreach Program including:
         •         details of the organization's governance, staff resources, financial viability, communications infrastructure and geographic extent of its activities in Ontario;
         •         details of the organization's management of programs receiving public or other grants;
         •         details of the organization's management/delivery of entrepreneurship or youth projects;
         •         details of how the organization currently works with local media; and
         •         a copy of the most recent audited financial report of the organization.
Proof of Non-profit Status
Your organization must be a legal entity and a registered Ontario or Canadian non-profit organization without share capital. The organization's legal name and registration number must be provided.
Project Description (Maximum 750 words and completed Performance Indicator Chart - 30%)
Provide a description of the project, including:
         •         Geographic region(s) in Ontario where the project will take place and spark an interest in youth entrepreneurship
         •         Demonstrated capacity to engage a high volume of students
         •         Proof of existing relationships with secondary schools and access to these schools
         •         Experience delivering programming and/or wanting to expand programming to include entrepreneurship; and/or expertise in entrepreneurship
         •         Ability to provide outreach to youth facing multiple barriers and/or living in high needs communities
         •         Ability to use a young entrepreneur in their project (e.g. Best practice of youth engagement is to use a successful youth entrepreneur and someone that the high school students can relate to
         •         Clear demonstration of value for money, with reasonable costs related to outcomes
In addition to the project description, complete the Performance Indicator Chart below:
Performance Indicator Chart
Performance Indicator
Target for Project
Number of High Schools
Number of High School Students
Number of Activities
Activities
Target for Project
Youth Facing Multiple Barriers
Target for Project
Aboriginal
Francophone
LGBTQ
Newcomer
Racialized
Youth in Care
Youth at Risk or Conflict with the Law
Youth in Poverty/Low Income Family
Youth with Disability and special needs
Rural
Northern
Risk Management (Maximum 300 words - 10%)
Describe potential risks associated with the project and specific contingencies your organization will have in place to help mitigate these risks.
Please use the attachment feature below to upload tables and/or charts related to your Risk Management plan.
Implementation Plan (Maximum 300 words - 15%)
Provide a summary of how High School Entrepreneurship Outreach will be promoted within the targeted geographic area(s) and to which targeted demographic groups:
         •         General description of the project including the organization capacity to deliver the program;
         •         List of existing resources and networks, including the organization web site address and other media that will be employed; and
         •         Demonstrate how your organization will ensure that youth and the public/community are made aware of the High School Entrepreneurship Outreach Program as well as other youth-focused Ministry programs.
Resources/Tools and Budget (Maximum 300 words - 15%)
Describe how your organization will work with current and new partners to enhance the delivery of the High School Entrepreneurship Outreach Program. Describe what Ministry tools, programs, and resources on Entrepreneurship your organization will use and how your organization will market them in outreach or delivery of the High School Entrepreneurship Outreach project.
Please use the template below and provide a detailed itemized budget and describe what contributions (cash and/or in kind) your organization has identified for the project.
Project Delivery Expenses
Budget Plan 
Administration – Cost to set-up and support the Project
Cash
In-kind
Subtotal Administration
Development, Marketing and Delivery – Costs to deliver the project
Cash
In-kind
Subtotal Development, Marketing & Delivery
Support – costs to reduce barriers of participation for high school students facing multiple barriers
Cash
In-kind
Subtotal Support
Total Expenses
Total Expenses (cash & In-kind) 
Revenues and Resources
Cash
In-kind
Total Revenues (excluding Ministry)
Ministry Contribution
Cash
In-kind
Total Ministry Contribution
Total Revenues (Including Ministry)
Total
Please note all receipts must be kept by your organization for your approved project. Any receipts over $1000 must be submitted to the Ministry.
Certification
As the Applicant’s authorized representative, I certify to the Ministry of Economic Development Trade and Employment that:
1. The Applicant agrees to provide any additional information that the Ministry, or its authorized agents may reasonably require for purposes of assessing this application and administering the Ontario Youth Entrepreneurship Fund High School Outreach Program (the “Program”).
2. The Applicant acknowledges that the information provided in this application may be shared with other ministries of government and or authorized agents for the purposes of assessing this application and administering the Program and satisfying government accountability and reporting obligations.
3. I have read, understood and agree with the Ontario Youth Entrepreneurship Fund High School Outreach Request for Proposals Guidelines Document.
4. The information contained in this application and other supporting documentation submitted, is true and complete in all respects. If the Ministry discovers that this application contains a material misrepresentation, this application shall be deemed to be withdrawn immediately by the Applicant. The Applicant is currently in substantial compliance with all municipal, provincial and federal requirements. 
5. The Applicant understands that the information contained in this application or submitted to the Ministry in connection with the application or the grant is subject to disclosure under the provincial Freedom of Information and Protection of Privacy Act.
6. The Applicant acknowledges and agrees that the Program is a discretionary non-entitlement program and that funding is awarded on a competitive basis. This means that even if an application meets all of the Program criteria, there is no guarantee that funding will be awarded, as there may be other applications that more effectively meet Program objectives. All applicants will be notified in writing as to the Ministry’s decision on the application.
7. The Applicant acknowledges that any application approved for funding will be the subject of public announcements. 
Email an electronic copy to hs.outreach@ontario.ca with the Subject: Ontario Youth Entrepreneurship Fund High School Outreach Proposal, [Name of Organization] and mail the signed original plus Four (4) hard copies (double sided, stapled and three-hole punched) for delivery by courier to the following address no later than 4:00 p.m. (Toronto Time) on Monday, June 30, 2014:
Ministry of Economic Development Trade and Employment
Research, Commercialization and Entrepreneurship Division
Youth Partnerships - Entrepreneurship Branch
56 Wellesley Street West, 5th Floor
Toronto, ON  M7A 2E7
Attention: Jennifer MacGowan, Business Consultant 
For Internal Staff Use Only
 Scoring  
1. Project Summary
/10
2. Project Lead Disclosure
/20
3. Proof of Not for Profit Status
4. Project Description
/30
5. Risk Management
/15
6. Implementation Plan
/15
7. Resources/Tools
/10
Total
/100
8.0.1291.1.339988.308172
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