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Government of Ontario
Ministry of the Environment 
and Climate Change
Sample Application 
Great Lakes Guardian Community Fund 2015 
DISCLAIMER: Applicants must note that the following sample application is provided for illustrative purposes only and does not constitute advice of any kind from the Ministry of the Environment and Climate Change on any specific type of project that might be funded or how an applicant must comply with any requirements of law. This sample application is only provided as an example of how an applicant should comprehensively fill out the application form. All specific identifiers contained herein are purely fictional.
Part A:         Application Process
i.         General Information  
(GLGCF) is a grant initiative offered by the Province to applicants who meet the
eligibility criteria. Please refer to the 2015 Application Guide for the Great Lakes Guardian Community Fund to determine eligibility and for assistance in completing the application form.  This application is not intended to create a formal legally-binding procurement process and shall not give rise to the legal rights or duties applied to a formal legally-binding procurement process. For more information contact:          
Ministry of the Environment and Climate Change - Public Information Centre  
416 325-4000                            Toll-free: 1 800 565-4923         
TTY: 416 326-9236                    TTY Toll-free: 1 800 515-2759  
Email:  GreatLakesFund@ontario.ca 
ii.         Timelines and Method of Submission
Applicants are required to submit both an electronic and one signed copy of the application form.  The signed copy must be signed by the applicant’s authorized signing officer(s).  The deadline for the submission of application forms is: October 23, 2015 by 5 p.m. E.D.T. by email to:  GreatLakesFund@ontario.ca; and for the signed copy either by FAX to 519 826-3398, scanned email to  GreatLakesFund@ontario.ca or by regular mail to:
 ATTN:         Great Lakes Guardian Community Fund 
         Ministry of Agriculture, Food and Rural Affairs
Rural Programs Branch, 1 Stone Road West, 4th Floor, Guelph, ON  N1G 4Y2
The Province will not accept application forms or supporting materials received after the deadline of 5:00 p.m. E.D.T. October 23, 2015.   
Fields marked with an asterisk (*) are mandatory.
Part B:  Applicant and Project Information
Please provide the information requested under the headings below.
Applicant Contact Information 
Do you have an Ontario Business Number or First Nation Band Number? (The Ontario Business Number is different from a charitable registration number.  It is located on an organization’s Articles of Incorporation)
Primary Contact Name
Address*
Part B:  Applicant and Project Information. Section: Applicant Contact Information. Address. This section is mandatory.
Applicant's Media Contact Name
Applicant Category (select only one)*
Part B:  Applicant and Project Information. Section: Applicant Contact Information. Section: Applicant Contact Information. Applicant Category (select only one). This section is mandatory.
Applicant Information*
Community-based Organization
This section should be completed only by municipalities, local services boards and conservation authorities. Municipalities, local services boards and conservation authorities are required to join with at least one community-based organization to be eligible for funding; and must provide a signed letter from the community-based organization as part of their application, which sets out the role of the community-based organization in the proposed project. Please see the Application Guide for more details.
Contact Information
Address
Project Information*
Part B:  Applicant and Project Information. Section Project Information. Great Lakes Goals: Please identify the ONE goal to which your project will make the greatest contribution. This section is mandatory.
Great Lakes Goals: Please identify the ONE goal to which your project will make the greatest contribution.*
Great Lakes Goals: Please identify the ONE goal to which your project will make the greatest contribution. This section is mandatory.
Watershed: Identify all the watersheds where the project's activities will take place* For help identifying watersheds, please use the ‘Great Lakes Watershed Locator’ available here: http://www.ontario.ca/greatlakesfund
Part B:  Applicant and Project Information. Section Project Information. Watershed: Identify all the watersheds where the project's activities will take place. This section is mandatory.
Geolocation: Provide the location for your project (not business location) using real world coordinates, for example:* use the Great 
Lakes Watershed Locator
(e.g., 43.8656,-79.2431) for your project. You can add in more lines if you have more than one project location.
provide Latitude/Longitude 
Location  :
Land Ownership *  
Does the project involve work on private, public (including Crown) or other lands? *
Part B:  Applicant and Project Information. Section: Project Information. Land Ownership: Does the project involve work on private, public (including Crown) or other lands? This section is mandatory.
Part B:  Applicant and Project Information. Section: Project Information. Land Ownership: Does the project involve work on private, public (including Crown) or other lands? This section is mandatory.
If the project involves work on land not owned by the applicant, a signed letter is required from all relevant landowners, stating that they agree to allow access to their property for the project activities, including monitoring and maintenance, and that they will maintain the work. Are all necessary letters from landowners included in the application package?*  
Part B:  Applicant and Project Information. Section Project Information. Land Ownership:  If the project involves work on land not owned by the applicant, a signed letter is required from all relevant landowners, stating that they agree to allow access to their property for the project activities, including monitoring and maintenance, and that they will maintain the work. Are all necessary letters from landowners included in the application package? 
Part B:  Applicant and Project Information. Section Project Information. Land Ownership:  If the project involves work on land not owned by the applicant, a signed letter is required from all relevant landowners, stating that they agree to allow access to their property for the project activities, including monitoring and maintenance, and that they will maintain the work. Are all necessary letters from landowners included in the application package? 
If the project involves work on land, a map or sketch (handwritten sketches accepted) of the project must be included in the application and could include the current layout and location of the project and the changes that will be made.  Is a map or sketch included in the application package? *  
Part B: Applicant and Project Information. Section: Project Information. Land Ownership. If the project involves work on land, a map or sketch (handwritten sketches accepted) of the project must be included in the application and could include the current layout and location of the project and the changes that will be made.  Is a map or sketch included in the application package? This section is mandatory.
Part B: Applicant and Project Information. Section: Project Information. Land Ownership. If the project involves work on land, a map or sketch (handwritten sketches accepted) of the project must be included in the application and could include the current layout and location of the project and the changes that will be made.  Is a map or sketch included in the application package? This section is mandatory.
Permits and Approvals *
Please identify the types of permits or approvals your project requires to proceed.*
Part B:  Applicant and Project Information. Section Project Information. Permit and Approvals: Does the project require a permit or approval? This section is mandatory.
There may be additional permits/approvals required depending on the project. To assist you in determining what permits/approvals are applicable for the project, please see Appendix B: Permits and Other Requirements in the Application Guide available here: 
http://www.ontario.ca/greatlakesfund
If obtained, please include in your application a copy of the permit. For provincial permits only, if the permit has not been obtained but an application has been submitted to the Province, please attach a copy of the permit application form submitted. Permit applications are requested for information purposes only. The Great Lakes Guardian Community Fund will not process permits. 
Provide a work plan for the project using the table below. The work plan should encompass the entire project through to completion. Please describe in detail the tasks that will be completed to achieve the project’s objectives and timelines. Some major tasks may include: planning, procurement, promotion, implementation, or evaluation (i.e. assessment of performance against objectives). 
Work Plan *
Project Activity/Task 
Start Date(mm/dd/yy)
Finish Date
(mm/dd/yy)
Project Team Members *
Using the table below, describe all key organizations and individuals who will be working on the project including their relevant expertise, experience with similar projects, and capacity to conduct the project, as well as each participant’s role and responsibility. Letters confirming participation by other key organizations or individuals, other than the applicant and its members, are required and should be included in the application. Applicants are reminded that they must obtain permission from individuals to disclose any individual’s personal information.
Organization
Participant Name 
Expertise, experience and capacity of the individual that is relevant to this project
Role and responsibility of the participant/ organization in the project
Organization or Participant
is Confirmed

Evaluation Criteria *
Refer to the Application Guide for an explanation of how applications will be evaluated.
Part C: Budget *
Table A: Budget for Eligible Project Costs*
Part C: Budget. Table A: Budget for Eligible Project Costs.  This section is mandatory.
Using the table below fully describe the costs for which you are seeking funding under the GLGCF.  All budget items must be linked to activities listed in the project’s Work Plan. Please see the Application Guide for information on eligible costs and note that eligible staff and labour costs may only amount to 20 per cent of the total grant and are limited to $30 per hour, per person.
Item
Description
Units or
# People 
Unit Cost 
or Rate 
($/hr) 
Time(# hrs) ifapplicable
Total Cost 
($)
Proposed GLGCF Costs: 
Total Proposed GLGCF Costs
In-Kind Contribution: These are expenses or non-financial contributions that your organization or others will contribute at no cost. Applicants are required to provide the estimated cash value of in-kind contributions, where possible.
Item
Description
Units or 
# People 
Unit Cost 
or Rate 
($/hr) 
Time 
(# hrs) if 
applicable
Total Cost 
($)
e.g. XYZ organization will provide shovels used for tree planting on ABC riverbank
5 shovels 
$100 
N/A 
$500 
e.g. XYZ organization will provide staff to plant trees on ABC riverbank
4 people
$25/hr 
4 hours
$400
Total In-Kind Contributions
Other Funding Partners: The GLGCF will not provide funding for costs already covered by other sources. Activities funded by the GLGCF must be separate and distinct from activities funded by other sources. Using the table below, fully describe all financial contributions to your project from other sources, if applicable. If the name of the other funding partners is unknown, please enter 'to be determined' in the table below. Also, please include a signed letter from any funding partners as part of your application indicating the amount of funding secured and the activities it covers.   
Item
Name of Other Funding 
Partners
Description of Relevant 
Activities
Anticipated Funds ($)
Have Funds 
Been Secured?
5.2 Community or Economic Development Corporation (EDC) Self Assessment. Does the community or EDC have: an Economic Development Officer; an Economic Development Committee; and an appointed Economic Development contact? 
Total Anticipated Funds from Other Funding Partners    
Total Project Budget* 
(Proposed GLGCF costs + In-Kind Contributions + Anticipated Funds from Other Funding Partners)    
Purchasing Goods and Services: Applicants must ensure that funds from the Great Lakes Guardian Community Fund spent on goods or services demonstrate value for money. Please indicate:*
Purchasing Goods and Services: Applicants must ensure that funds from the Great Lakes Guardian Community Fund spent on goods or services demonstrate value for money. Please indicate:. This section is mandatory.
Purchasing Goods and Services: Applicants must ensure that funds from the Great Lakes Guardian Community Fund spent on goods or services demonstrate value for money. Please indicate:. This section is mandatory.
Part D: Awareness
How did you hear about the Great Lakes Guardian Community Fund?
Part E: Application Form Terms And Conditions 
Failure to fill out the application form as required will result in a disqualification of the applicant's application form. Except for the documents listed in the checklist below, the content of the application form should be submitted within the application form template in accordance with the instructions as set out in Part A (ii). The content of websites and other external materials referred to in the application form will not be considered to form part of the application form and is not an acceptable substitute for providing the required information with the application form. Except for the map or sketch of the project, handwritten documents will not be accepted.
After the applicant completes the application form, the applicant is required to sign an original copy of the application form and send the signed copy of the application form by fax, mail or scanned email, along with supporting documentation to the Province.  An electronic copy must also be submitted by e-mail.  Successful applicants will be required to enter into a Grant Funding 
Agreement with the Province. 
Part F: Application Checklist
Checklist: Please ensure you include the following documents electronically (except for the signed copy which may be submitted by mail, scanned email or fax) as part of your application. If you are submitting your signed copy by mail or fax, you must submit a copy of the entire application.  If you are scanning and submitting your signed copy by email, please sign and submit the last page (Part G:Certification) as an attachment along with your complete electronic application form together in the same email to the ministry. Separate emails containing the complete electronic application form and the signed last page (Part G: Certification) will not be accepted.  
Incomplete applications may not be considered:
Part G: Certification
We, on behalf of the applicant, certify that
1.         The information provided in this application, including all enclosures, is accurate to the best of our knowledge;
2.         The applicant consents to the Province's collection of the information as contemplated under the Application Guide and the application form for the uses contemplated thereunder;
3.         The applicant understands that the information contained in the application including the application form, attachments and additional documentation once submitted to the Province in connection with the Great Lakes Guardian Community Fund may be required to be disclosed by the Province pursuant to a request under the Freedom of Information and Protection of Privacy Act;
4.         The applicant understands the information contained in this application may be disclosed to third parties for evaluation purposes;
5.         The applicant consents to the public disclosure of the applicant's name, location, address, telephone number, e-mail address, web site address, description of project and funding amount, if applicable;
6.         The applicant has read and understands the information contained in the Application Guide, application form and all supplementary documentation; 
7.         The applicant agrees to all of the terms of the application process set out in the Application Guide; and
8.         We are authorized to sign on behalf of the Applicant.
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